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IIPUKA3

«OG yTBepKIeHHH HHCTPYKIHH 10 1eJIONPOH3BOICTBY
E MBbOY «Tynukekas COIL»

B uensx eIUHOOOPa3HOr0 IIONXONAa K COCTABICHHIO I YTBEPKICHUIO
VHCTPYXUMH TI0 JeNONPOU3BOACTBY B 00111e00pa30BaTEIBHBIX OPraHU3ALAIX
Sabadramsckoro kpasd, PYKOBOZCTBYSCEH mpuka3oM Munuctepcra obpazosanyis i
Fayku 3abafkaibckoro kpas ot 07 mapta 2024 rona Ne 178, npuxassisao:

1. YTBEpOUTs WMHCTPYKIHIO TO nenonpousBonactsy B MBOVY «Tynmkckas

COIIy», COCTaBICHHYD B COOTBETCTBUHM C THIIOBOIL HHCTPYKLMEH T10

-1€JI0TIPOU3BOJICTBY B 00meobpazoBaTenbHBIX OpraHu3aIusx

3abaiikambckoro Kpas.

JIHpexTop mIKoms! déL/ / il AJO. Ceménona
\




VTBEPXJIEHA
npukazoM MBOY «Tymuxckas COILI»
Ne 31 OJ1 ot «21» mapra 2024 .

HHCTPYKIIUS
o geaonpoussoacresy B MbOY «Tynukekas COIL»

1. O0mue mooxeHus

L.1. Hacrosmas HMHCTPYKIUS 10 Aeltonpon3BoicTByY B MBOY «Tynukckas
COIL» paspaboraHa B COOTBETCTBHH C @enepanbHbM 3aKoHOM OT 20 nekabps
2012 roma Ne 273-®3 «O6 obpasosanuu B Poccuiickoit @eneparumy, MprKazom
Pocapxusa ot 20 nexabps 2016 rona Ne 236 «O6 yreeprknenun Ilepedns THTOBIX
YIPABICHIECKUX ~ AapXMBHBIX  JTOKYMEHTOB, OOpa3yIOIIUXCS B  IpoOIlecce
LEATEIBHOCTH IOCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBIeHHUS U
Cprafusalldif, C yKasaHMEM CpOKOB HX xpameHus», 1'OCT P 7.0.97-2016
«Cuctema cTaHIapTOB [0 WHGOPMAIUH, GHOIMOTEYHOMY K M3/1aTeJIbCKOMY Jely,
«Opranu3anuoOHHO-PACIIOPSAMTENbHAS  JOKYMEHTALIHS. Tpeboranuto K
0(hOPMIIEHHUIO JTOKYMEHTOBY, THCEMOM MunobpazoBanus P® ot 20 nexadps 2000
roga Ne 03-51/64 «O MeTonuueckux peKOMEHIAIHIX IO PaGOTe ¢ JOKYMEHTAMIL B
001e00pasoBaTeNbHBIX YUPEXKIACHUIXY, TUIIOBOU UHCTPYKIIMH o
ZEIIONPOU3BOACTBY B 0011e00pa3oBaTeNbHEIX OpraHuM3andsax 3abalKaabcKoro
Kpasi, yTBEPKAEHHOW mpuKasoM MuUHHCTEpCTBA 00pa3oBaHus K HAYKH
3abaiikamsckoro kpast ot 7 mapra 2024 roma Ne 178.

1.2, Wuctpykius ompepenser IpaBdia MOATOTOBKM ¥ OGhOPMIEHUS
nokymeHToB B MBOVY «Tymuxckas COLLly, orpenenser craHmapThl 0hopMIeHNs
[EKBU3UTOB, OJAHKOB JOKYMEHTOB, COCTABIEHMS IIPHKA30B, [IOJOMKEHHUIL
FHCTPYKIAM, a TalKe perfaMeHTHpyeT (OpMHpOBaHHE el U MX TeKyllee
XpaHEHHE, IOATOTOBKY NOKYMEHTOB U Jel K IepeJaue Ha apXUBHOE XpaHEHWE B
MBOY «Tynmuxcxas COIL» (naee — opraHu3amuu).

|.3.Muctpyxims paspaborana B IeIAX yCTAHOBIEGHMS €IUHBIX TpeGoBaHuii
K TNOArOTOBKe, 00paboTKe, XPaHEHWIO M WCIOJb30BAHUIO O0OPA3YIOMIHXCS B
A€STENBHOCTH OpraHW3allid W IIOCTYHAMOLIMX B OPraHM3alMi0 JTOKYMEHTOB, a
TaK’X€ COBEPIIEHCTBOBAHMS M ITOBBIIIEHUS 3(GEKTHBHOCTH EIOIPOU3BOICTRA
CpraHu3alim.

1.4. Ionoxenws VHCTPYKIUY PACTIPOCTPAHSAIOTCS HA OPTaHH3aIIHI0 paboTh!
¢ NOKyMCHTaMM HE3aBHCHUMO OT BHIA HOCHUTENS, B TOM YHCIE C 3IIEKTPOHHBIMU
AOKYMCHTaMH, BKIIOYas IIOATOTOBKY, 0OpabOTKy, XpaHEHHe K HCIIONIL30BaHHe
LOKY/MEHTOB, OCYIIECTBIIEMBIMH C IOMOIIBIO HH()OPMAIIHOHHbIX TEXHOIOIHI.

[.5. Opranmsanuro, MeToaudecKoe PYKOBOJICTBO, COBEpILIEHCTBOBaHUE
AEJIONPOM3BOACTBA U KOHTPOJIb 3a COOIMIOeHWEM HacTosmed WHCTpyKiuu B
CPraHM3aluH OCYIIECTBISAET OTBETCTBEHHBIH 3a BeJ[eHHE IEIOIPOMU3BOICTRA.



1.6. IlpaBa wu o6a3aHHOCTH pPaGOTHUKOB, OCYIIECTBIISIOLINX pabotry ¢
AOKYMEHTaMH B CTPYKTYPHBIX MOAPAa3ENeHUIX OpraHW3allH, YCTAHABIUBAIOTCS
AOIDKHOCTHBIMY MHCTPYKLMSAME HITH IIPHKa30M JUPEKTOpa,

1.7. Ceenenus, copepxaniiecs B JOKyMEHTAX, MOTYT OBITh KCTIOJIB3OBAHBI
TONEKO 3 pabouyMX LeNaX B COOTBEICTBHH ¢ MMOJHOMOUMSMH COTPYIHIKA,
paboTarolnero ¢ JokymeHTaMu. IIpu yTpaTe HOKYMEHTOB IIPOBOMATCS CIyNKadHAs
1IpOBEDKa.

1.8. Tlpu yxoze B oTIycK, MepeBojie (MepeMeNneHHy) 1o paboTe WK B GIyUac
VBOJIbHEHMs COTPYIOHUK 0Os3aH IepefaTb BCE HaXOMSIUECs Y HEro NOKYMEHTH
MHCMY  COTPYAHUWKY, ONpEAEIIEHHOMY B  COOTBETCTBMH C  yKA3aHHEM
HEMOCPEACTBEHHOIO PYKOBOJAWTENS YBONBHSEMOTO, YXOMIIEr0o B OTIYCK MJIH
NepeBoasIIerocs (IepeMelaeMoro) o paboTte coTpy JHUKA.

1.9. HucTpykmus obszaTensHa 1is COONIONEHHS BCEMM pabOTHUKAMH
OpraHusaimud. BHOBb mnpuHATHIE Ha pPaGOTy COTPYIHHKM, B AOJDKHOCTHBIE
00#38HHOCTH KOTOPHIX BXOJMT BeleHHE NOKYyMEHTAllMH, B TEUEHHe Tpex pabowdix
AHEH CO NHS M3NaHUA TPEKasa O Ha3HAYeHWH HA JOIDKHOCTH MOMKHEI ObITh
O3HEKOMIICHBL ¢ HacTosALEerd MHCTpyKIie# o ITOANHCh.

2. IlpaBuna MOATrOTOBKA U 0GOPMIICHHUS JIOKYMEHTOB

2.1. B meATenpHOCTH OpraHw3alMy CO34aeTcs KOMILIEKC OPraHH3alHoHH0 -
PacfiopsNUTEIBHBIX  NOKYMEHTOB: YCTaB, MOJNOXKEHHS O [OIpa3feIcHMMX,
AC/DKHOCTHBIE HMHCTPYKUHMH, CTPYKTypa M IOTaTHAS YUCIEHHOCTH, IITATHOE
pacliicanue, NpaBuila BHYTPEHHETO TPYJOBOIO paclopsaaKa, IpUKa3bl, [MOJI0KEHUS,
lpaBuila, HWHCTPYKUUH, pPEraMeHTBl; MPOTOKOJBI 3acelaHuil COBEelIaTeNbHEIX,
KOOPAMHAIHOHHEIX, 9KCIEPTHBEIX M IpP. OPraHOB, aKThl, aHATATHYECKHE CIIPaBKH,
AOKJIANIHEIE ¥ CITY)KeOHBIE 3aIHMCKH, TOTOBOPEI (KOHTPAKThI, COMJIALIEHH), J(eI0Bas
(ciyxeOHas) mepenmcka W Jp., COCTABISIOTCS M O(OPMIISIOTCS  CHELHATTBHEIC
AOKYMEHTBI, CBsi3aHHBIE C IUIaHMpOBaHHMEM 00pa30BaTENBHON JAEATENbLHOCTH
OCY LIECTBIIEHUEM XO3AMCTBEHHBIX  MEpPOIPUSITHUH, BEJIEHHEM yueOHo-
1€IarOruuecKoro yvera, opraHusales Jeonpon3BoACcTBa o0nieo0pa3oBaTesHo
OpraHi3anuy, obecredyeHneM OyXraaTepckoro yuera, ap.

2.2. JIOKyMEHTBl MOTYT CO3[aBaThCsi HA OYMaXKHOM HOCHTENe H/Lyi
DJIEKTPOHHOH (QopMe ¢ CcoBMIONEHHEM YCTAHOBIEHHBIX IIPaBHA  OhOpMIEH s
AokymeHTOB. Ilpn cosmanuu noxymeHTta Ha ABYX W 60Niee CTPAHMIAX BTOPYIO 1
TOCJIEAYIOIIME CTPaHULBl HYMEPYIOT.

2.3. HoMmepa CTpaHHIl MpOCTaBISAIOTCA IOCEPEAMHE BEPXHEro Tonsl
AOKYMCHTA HA pacCTOSHUH He MeHee 10 MM OT BepxHero kpas nucra. [lomyckaercs
c035aHMe JOKYMEHTOB Ha JIMLEBOH U 060POTHOM CTOPOHAX JIHCTA.

2.4. Ilpu HBYCTOpOHHEM CO3TaHHU JOKYMEHTOB IIHPUHA JIEBOTO TI0JIs Ha
THLEBOM CTOPOHE JIHCTA X [IPABOTO MOJA Ha OGOPOTHOH CTOPOHE JIHCTA JOMKHEI
OBITH PABHBL. |



a

3. PeKBU3UTHI TOKYMEHTOB

3.1. [Ind peKBU3WTOB [OKYMEHTOB, CO3J4BAEMBLIX B OpPraHU3aLM,
YCTEHABIUBAIOTCA ITpaBuila U TpeboBanus B cooTBeTcTBHE ¢ ['OCT P 7.0.97-2016.

3.2. CocTaB peKBU3HTOB KOHKPETHOTO NOKyMEHTa ONPENENSETCS 6ro BHAOM H
HAa3HA4YSHUEM.

3.3. Ilpm moxroroeke u O0hOpPMIIEHHH ~[OKYMEHTOB B OPIaHii3ciili
UCTIONIB3YIOTCS CIEAYIOUIHE PEKBU3UTHL: KOA (DOPMBI MOKYMEHTA; HAUMEHOBHIE
OOTAHHM3alMK; CIPaBOYHEIE [aHHBIE 00 OpraHM3allld;  HAUMEHOBaHWE BI /(A
ACKYMEHTa; JHaTa NOKYMEHTa; DEerhcTPaldOHHBIH HOMEp JOKYMEHTAa; CChLIKA Ha
PSTHCTPAlMOHHBIM HOMEp M JAaTy IOKYMEHTd; MECTO COCTaBIeHHs (H31aHus)
AOKYyMEHTa; ajpecaT; Ipud yTBEp)KASHHUs HOKYMEHTa; 3aroj0BOK K TEKCTY, TEKCT
NOKYMEHTa; OTMETKAa O IPUIIOKEHHH; TpU( COrnacoBaHMs IOKYMEHTa; BH3a;
NOAMMUCE; OTMETKa 00 3/IEeKTPOHHOM MOAIMCH; II€9aTh; OTMETKA 00 MCHOJHNTENE;
OTM2TKa O 38BEPEHUH KOIIMH; OTMETKa O IOCTYIUICHHM JOKYMEHTA; Pe30JIFOLHS.

4. BliaHky TOKYMEHTOB

4.1. JToxyMeHTEI, co3/aBaeMble B OpraHu3aiyu, opopMISIOTCs Ha 611;31—11& X,
A3TOTOBNIEHHBIX Ha CTAHIAPTHEIX HcTax Oymaru popmaToB A4 (210x297 My ) 11 A5
(148x210 mm). OtnenbHble BUABI MOKYMEHTOB (TabGNMIBI, CXEMBI, O’ i)
AomyCKaeTcs OQOPMISITE C  HCIIONb30BaHHEM (opmara A3 (420x297nim).
HOKYMSHTBI, COCTAaBIIOIIHE BHYTPEHHIOK MEPENHCKy, O(OPMITIOTCH —Ha
CTaHNapTHRIX Jucrax Oymaru Qopmara A4 (210x297 mm) 0e3 HCHONBE30BaHMA
OrzankoB.

4.2. Kaxnpri muct nokymenTa, ohOpMIEHHBIM HA OnaHKe HIu 0e3 Hero,
AODKEH UMETh oSt He MeHee: 20 mM - neBoe; 10 MM - mpaBoe; 20 MM - BepxHee:
20 MM - HIDKHEE,

4.3. HloxymeHTE! muuTenbHEIX (cBbime 10 JIeT) CPOKOB XPaHEHUA TONIKHBI
HMETh .TeBO€ 11oJIe He MeHee 30 MM.

4.4. Bunpl GaHKOB JOKYMEHTOB, NPUMEHSEMBIX B MIKOJe: OOLIMH OmaHk;
Orank muchbMa; 6IaHK KOHKPETHOTO BMAA JOKyMeHTa (Gramk mpukasa, OIaHK
PACIOPSKEHHUS, OaHK IPOTOKOIA U Ip.) B

4.5. OGpasupl pa3paGOTAaHHBIX ¥ NPUMEHSEMEIX B OPraHM3alul O.(2HKOB
[oanexar BKIIOYEHHIO B HMHCTPYKIMIO II0 [ENONPOM3BOJACTBY OpraHu3aliii B
KA4€eCTBE [IPUIIOKEHUH.

5. Ilpukasnr

-

5.1, IlpukazamMu  OGOpPMISIIOTCS  pEeUleHHs  II0  OMEepATHBHBLIM,
OpPraHM3allMOHHBIM, y4eGHBIM, KalpoBEIM H JAPYTHM BOIpOCaM  paboTEl
OpPraHU3aLIIH,

5.2. TIpoexThl TpPHKAa30B TIOTOBAT OTBETCTBEHHLIE WCIONHHTEA HA
OCHOBAaHHHM MOPYYCHHMN AWPEKTOpa, ero 3amecTHTeleidl. [IpOeKTHl MPUKAZ0B 10
IMYHOMY COCTABY FOTOBHT JUPEKTOD.



5.3. B mpukasax TeKCT M3/araercs OT IepBOr0 JHIA eIHHCTBEHHOTO 4YUC/IA
«lIPUKA3BIBAIO»).

5.4, Texer mprkasa MOXeT COCTOATh W3 [BYX 9acTeil: KOHCTATHPYIOLIEH
‘mpeaMOYIIBL) B pACTIOPSIUTENBHOM,

5.5. B KOoHCTaTHMpyroLIeH 4acTH KpaTKo H3JIaraloTCs LedH U 3a1a4u, daxTe! 1
COOLITHS, TIOCIYXHUBIIKE OCHOBAHUEM [UIS W3NAHHS npukaza. OHa MOKeT
1a4nBaThes cnoBamy "B nenax", "B coorsercTun”, "Bo ucnonHenue", U T.0. Foiii
IpHKas U3MaCTCsA HAa OCHOBAHWU IPYrOro JOKYMEHTd, TO B KOHCTATHPYIOLIEH qacTi
YKd3bIBACTCH HAaMMEHOBAHHWE O3TOr0 [OKyMEHTa, €ro [ara, HOMEep M 3arolioBOK.
(Ipeambyna B mpoekTax mpukasoB 3asepmaercst cmoBom «IIPMKA3BLIBAIO»,
KOTOpOE TeYaTaeTCs 3arJaaBHBIMU OyKBAMU.

5.6. PacmopsaurensHas dacTh  IODKHA collepxkarh  IepedrciIeHHe
APCANMCHIBAEMBIX NEHCTBHM C yKa3aHHEM HMCIIOMHUTENS KAXOOro AeHCTBHS U, pH
HeCOXOAMMOCTH, CPOKOB WCIIONHEHUsS. PacropsiuTeNbHas YacTs [EJUTCs Ha
IYHKTLI M IOONYHKTBI, KOTOpBIE Hymepyrorcs apabckumu nudpamu. [eficTeis
JAHOPOMHOrO XapaKTepa MOTYT OBITh IIEPEYHCIICHB! B OTHOM ITYHKTE.

5.7. B xadecTBe HCIONHHTENeH YKA3BIBAIOTCS 3aMECTHTENH IUPEKTOPA,
ApCceneTeId  KMIM  PYKOBOAWMTENHM pabouyux rpymnn (KOMHCCHI), y4HTEs-
IPEAMETHHKH, KJIACCHBIE PYKOBOJWTENH M ApYyrue paboTHHKH 0OpasoBaTelbHON
OPraHU3aIT|H.

5.8. Ecoum mpuka3s u3MeHSeT paHee W3IaHHEBIHR TOKYMEHT (IIVHKTEI
TOKYMEHTa), TO OAMH U3 IIYHKTOB DACHOPANUTEILHOH YaCTH TEKCTA LOIACH
CONEPKATH CCBUIKY Ha M3MEHAEMBI JOKYMEHT (ITyHKTB! JOKYMEHTA) C YKA3aHHEM
2I'0 O&ThI, HOMEpa M 3ar0JI0BKa.

5.9. Ecnu nipyika3 oTMeHseT neiicTere paHee U3JAHHOIO JOKYMEHTa (IIyHKTOB
NOKYMEHTa) C OIpeeNIeHHON IaThl, TO OUH U3 ITYHKTOB PACIIOPSAHTENBHOMN 4acTi
TCKCTa LO/DKEH HA4YMHATECA cjoBaMu 'lIpH3HATH yTpaTHBIIMM cuuy..", nanee
YKashlBaTeCs 1aTa, HOMEpP W 3arOJIOBOK paHee W3NAHHOTO NOKyMeHTa (IIyHKTa
10KYMSHTa), a TakKe JaTa, ¢ KOTOPOHM OTMEHSeTCA ero neicrBue. Ecinm mata He
yKasaHa, TO JEHCTBHE paHee H3JAHHOIO MHOKYyMeHTa (IIYHKTHI JOKYMEHTA)
OTMZEACTCA C AAaThl U3aHUA HOBOT'O MIPHKA34.

5.10. Ecnu mnpuxas OTMEHSeT paHee H3NAHHBIE TOKYMEHT C MOMCHTA
A3JAHUS, TO OJMH M3 IIYHKTOB pACHOPSAMTENBHOM YacTU TeKCTa [OTAe
HatMHATHCs CII0BaMH "OTMEHUTE..." H YKa3bIBATLCS aTa, HOMEP H 3aroJIOBOK piiac
M3JAHHOIO JOKYMEHTA. ‘

5.11. Ecnm mpukasz IIpeII0IaraeTcsi BBECTH B NEHUCTBUE HE ¢ MOMEHTZ 870
U3 AHUS, HEOOXOUMO yKa3aTh CPOK BBEASHUS ero B meicTare. [locneqHuit OYHKT
PACTIOPSIIUTENEHON YaCTH MOXXET COJEpKaTh CBENEHHMS O NOIKHOCTHOM JIHIE, HA
KOTOpOE BO3TIATaeTCsl KOHTPOIIE 32 HCIIOMHEHHEM IPUKA3A.

5.12. TlpuKase! MOATHUCEIBAIOTCS AUPEKTOPOM OPraHU3aluy UMK PabOTHHKOM,
UCTIOITHAIOLIMM €T0 00s3aHHOCTH.

5.13. OtsercTBeHHOCT 32 ObecHeuenue CBOCBPEMEHHON M KayeCTBEHHOMH
HOICCTOBKY IIPOEGKTOB IIPHKa30B W HX COIJIacOBaHHE ¢ 3aUHTEPECOBAHHKLIMH
paCOTHHUKAMM U OPraHHU3ALUSIMHE HECYT aBTOPHI IIPOEKTA ITPHUKA3a.



5.14, PerucrpanyioHHble HOMepa IPHCBAMBAIOTCA TPHKA3aM IO MOPSIKY
HOMEpOE B IIpejenax KaleHIapHoro rojia.
5.15. Jlara peructpanuu npukasa sBsSeTCs JATOR ero MOANHCAHUS,

6. IpaBuina, MonoXKeHuI, UHCTPYKLIUK

6.1. IIpaBuia — OKaJBHLIM HOPMATHBHEIM AKT, ONPENESIOUME MOPIAACK
Kaxoro-yMbo BHIA [OEATENBHOCTH, YCTAHABIMBAIOIIMH MM  3alpellaroLiiii
Ollpe,1eTIeHHOS ITOBEEHNE.

6.2. TlomoxeHue —  JOKaNBHEI  HOPMATHBHBIM  aKT,  JIETalbHO
PErTaMeHTUPYIONIMA IIPaBOBOM CTaTyc, [OPSAOK OpraHu3allui ¥ I[pOLEIyPY
Kaxoro-aubo BUIa JeATeIbHOCTH.

6.3. VIHCTpYKUMS — JIOKAJBHBIM HOPMATHBHBIM aKT, H3ZaBaeMblil B LElsX
PAa3bSICHEHMS MW OIpeeNeHHs Mopsaka INpUMEHEHHS COOTBETCTBYHOMIETO
HOPMATHBHOIO akTa JMOO C IENbI0 yKasaHus HOPM O crocobax BhINOJHEHHS
Ofnpe1eNneHHbIX onepauui (nefdcTBui).

6.4. [lpaBuna, IONOXEHUS, HHCTPYKIMY NPUHUMAOTCA (B 3aBMCHMOCTHA OT
BIla JOKYMEHTa) Ha 3aceNaHWsSX coBeTa (YNpaBisiOlIero COBETa) OpraHu3alliiil.
3aCeLaHMAX ~ [EeNarorW4eckoro  comera, o0mux  coOpaHusax  paboTHMKOE
OpraHM3al1H, UK YTBEPXKAAIOTCS JUPEKTOPOM.

6.5. Ilopsmok mNOATOTOBKM IPOEKTOB JIOKANBHBIX HOPMATHBHBEIX &KTOB
COOTBETCTBYET 00IIeMy MOPAZIKY [TOATOTOBKY IPOSKTOB IIPHKA30B OPraHu3al M.

6.6. TexcT npoexTa JOKAIFHONO HOPMATHBHOIO aKTa IeJyaTaeTcs Ha UHCTOM
nmicte Oymaru dopmara A4.

6.7. OTNHUUTENBHBIMH XapaKTepPUCTHKAMM TEKCTOB IIPaBHJI, IIOJNOKEHMHH,
WHCTPYKIMH  SBISIOTCS:  TOYHOCTH  IPUMEHSEMBIX  (opMynwpoBok  0es
HCTTOJIBE30BaHMS CIIOB H TTIOHATH ﬁ, HMEIOUIMX MHOXKECTBEeHHEII CMBICT,
UCIIONBE30BAHME KOPOTKUX IPEAJIOKEHUH, OOLIEIIPUHATHIX BBIpaKEHHI M CBA30K,
[pH HeCOXOMMMOCTH — MPEABAPUTEIHHOE OMPEASTIeHHE HCIIONB3YEMBIX [TOHATHI,
COKpallleHHH, abbpeBuaTyp; ONMCaHKMe BCEX BO3MOMKHBIX BapUaHTOB COOBITUH U
COOTBETCTBYIOIIMX HM BapUaHTOB [OeHCTBUH, TO €CTh IIONHOTa IPEJCTARJEHUs!
MH(OPMALKMK;  CTPYKTYPUPOBAaHHOCTE TEKCTA C LEJIBI0 TOCTHIKEHMS HaulyuLiel
NOCASI0BATEIPHOCTH M3IIOXKEHUS MaTeprana; MUHHMH3ALUS TEKCTa C [OMOILLI
npHMeHeHus 06o0menuit (0630poB mpexmonaraeMelX AeHCTBUI) U NpuUMEHEHHE
nepevyrcnennii (3anad, 3TanoB, yCIOBHH U T.1.). _

6.3. B 3aBHCHMOCTH OT CIOXXHOCTH M 0oOBeMa paspabaTbiBaeMbIX NpaBulil,
[IOJIOKEHMST, WHCTPYKLUMM — TEKCT NOKYMEHTa MAENWTCs Ha I[VIaBbl, MYHKThI 1
MOMNYHKTBL. I'7aBbl JOMKHBI WMETh HasBaHwsi. Hymepanus [pPOH3BOAATCSH
apabcxuMu nudpam.



7. IIporoxon 3acenanus (COBEIIaHM)

7.1. Ilporoxonm — HOKYMEHT, B KOTOPOM (GHKCHPYETCS XOX O00CYXKUSHMA
BOTIPOCOB U NPUHATHS pEHIeHHH Ha COOpaHMAX, COBELIAHUAX, KOH(EPEHLMIX H
33CENAaHUAX KOJJIETUaIbHBIX OPTraHOB.

7.2, Ilpotoxon 3acenanus (CoBemanus) - (,uaﬂee — IPOTOKOJ) OhOpMIISETCs
HA YHCTOM JIUCTE 6ymam dopmata A4,

7.3. PexBH3UT - "TeKCT HmokyMeHTa". PEeKBH3UT COCTOMT W3 IBYX HacTeil:
BBO/{HOH H OCHOBHOMH.

7.4. Bo BBOJHOM YaCTH YKAa3BIBAIOTCH HHHUIMANBI, DAMUIHK M JOTAKHOCTI
Npe/ICeAaTe/IbCTBYIOIIEro, CceKperaps, IPUCYTCTBOBABIIMX HA 3aCelaHuy . [Pl
Heo(X0JUMOCTH, JIHI, MPHINANIEHHBIX Ha 3ace/lanne (COBEIaHuE ).

7.5. Bognas 4acTh IIPOTOKONA 3aKAHYMUBAETCS [IEPeYHEeM PacCMaTpPHBAEMbIX
BOINPOCOB, MEPEYNCIEHHEIX B IOPAIKE UX 3HAYUMOCTH C YKa3aHHeM JOKIa[(InKa 110
Ka’k,10My paccMaTpuBaeMOMy BOMpPOCY. Bompockl dhopMymIHpyroTesl ¢ IPenaorom
"O" ("O6"), neyaTaroTCa OT TpaHMIBI JIEBOrO OIS W HYMepyloTcs apabekuMu
uupamu.

7.6. OcHOBHaS 4acTh MPOTOKOJA COCTOMT W3 pas[elioB, COOTBETCTBYIOLIMX
paccMaTpuBaeMBIM BOIIPOCAM M X HyMepaluu.

7.7, TekcT IPOTOKOJIA H3TAraeTcs OT TPETHEro JIHIa MHOKECTBEHHOIO YKC/ia
('caymama", "BeicTymm", "moctanosuwin", "permmu").

7.8. IlpoTOKON TOJNMCHIBACTCS JIMLOM, IPENCENaTeNbCTBOBABIINY 4
3acenaHui (COBEIaHUM), U CeKpeTapeM 3acenanust (COBEIIaHs).

7.9, Ilpu OTCYTCTBHHM ceKpeTaps 3acelaHus, B TOM YHCIE PH [POBEASHI]
CIIEPATHBHBIX  COBEINAHMM, JOIYCKAaeTcss IIOANUCAaHHE IIPOTOKOJA  TONBKO
NpeJiCe 1aTeNnbCTBYIOIUM.

7.10. Texcr nporokona [o/mkeH GBITH IOATOTORIEH He IO3IHEE TPEX JHEeil co
nHst 3aceaHusA. IIpOEKTHI COOTBETCTBYIONMX ITYHKTOB IIPOTOKONA BH3WPYIOTCA
AQJGKHOCTHBIM JTHIIOM OTBETCTBEHHBLIM 3a IIOArOTOBKY.

7.11. Jlata mpoTokona [HO/DKHA COOTBETCTBOBATh JHIO IIPOBEEHMUS
COBELIAHNSA (3acemanms).

7.12. Koy npoTOKONIOB pacChlTaloTes 3aMHTEPECOBAHHEIM OpraHu3alisiM 1
AOJUKHOCTHBEIM JIALIAM B COOTBETCTBHM C YyKa3aTeeM pAacChbUIKH, KOTODLII
COCTABISIET CEKpeTaph 3aceqaHus (COBEIIaHMms).

8. [Tnaun

8.1. Ilman - [OKYMEHT, YCTAHABIWBAIOIMN T[IEPEUEHbh HAMEYECHHBIX K
BRIIOJIHEEMI) — MEPONPUSTHH, WX  [OCIENOBATENBHOCTh, 00BEeM,  CPOKH,
CTBCTCTBEHHBIX UCTIONHUTENEH.

8.2. Ilnan odopmnsercs Ha nucre Bymaru dopmara A4 ¢ HCIIOIBIOBAHHEM
CICAYIOIMX PEKBU3UTOB.  HAMMEHOBAHME OpPraHW3alUu; TpuQ YTBEPKIACHUS
JOKYMEHTA, Jata JJOKYMEHTa, PErMCTpallMOHHEI HOMEP HOKYMEHTd;



BaVMCHOBAaHHE BHJA IOKYMEHTA4, 3arolloBOK K TEKCTy; TeKCT JOKyMGHTA;
HAaNMCHOBAHHE JOIDKHOCTH; ITOAIUCE.

3.3. PexBu3suT - "TeKcT IokymeHTa" odopmiseTrcs B BHAe TabIUUBI C
roa)aMs: HOMEp IMyHKTa IUIaHa, HAUMEHOBAHUE MEPOIPUSITUS; CPOK HCIIONHEHHS;
UCTIO/EUATEND; TPUMEUaHUE.

9. Oruér

9.1. OT4ér - NOKYMEHT, COAEPKALIHNA CBEJEHUS O pe3yibTaTax AesaTeNbHOCTH
32 ONpEAeNeHHBIM NEPHOJ BPEMEHH, BBINOIHEHUM MEPONPUATHH, TOPYHUSHIII.
331 HUM, TIaHOB,

©9.2. OT4&TEI, TIpenocTaBiIsieMble B OpraHbl TOCYAapCTBEHHON BIACTH (B TOM
YHC/Ie B OPraHbl IOCYAApCTBEHHOW CTATUCTHKH), MECTHOTO CAMOYIPaBIeHH] U
MMCIOIIHE YCTaHOBJICHHYIO IPaBOBEIMU aKTaMU I'OCYJAPCTBEHHEIX OPraHos (GopMy,
CO3AIOTCSI IO YCTAHOBJIEHHOM TIOCYJapCTBEHHBIMH OpraHaMu (Qopme H B
CIIP&IeIEHHOM MMM TIOpSKE.

©.3. Oru€rel, mpenocTaBisieMble COTPYIHMKAMH OpraHH3alHM B XOfe
BHYTPEHHETO B3aMMOACHCTBHUS, CO3NAOTCA 110 NPAaBHJIAM, YCTaHOBICHHBIM /I
CO3NAHHUS CITY)KEOHBIX 3aIIUCOK.

9.4, Oryérel ohopMisroTest Ha scTe Gymaru dopmata A4 ¢ HCIOIb30BAHHEM

CIELYIOIIMX PEKBU3WTOB: HAUMEHOBAaHWE OpraHU3alLlUM; Jarta JOKYMEHTA,
FerrCTpalMOHHEBIN HOMEp NOKYMEHTA; HAaUMEHOBAHME BUA JOKYMEHTa; 3arondsol
K  TEKCTY; TEKCT JOKYMEHTa; OTMETKa O [pUIOKEHHH (IpH HalMeii ).

FaHMEHOBAaHNE NO/DKHOCTH; IOATHCE.

9.5. B Tekcre otuera B 00s43aTeNbHOM IOPSAAKE IODKHO COAEPIKATHCA:
yKa3aHUe Ha IeATEIbHOCTh, MEPONPUATHE, BEINAHHOE MOPY4EeHHE, 3a1aHKe, IIyHKT
rJlaHa, IOJNEXKANMY BBIIOJHEHHIO, W PE3yNbTaT O BBIIOJHEHHH, B TOM YHCIE C
yKazaHHEM Ha COOMOAeHHe WM HapyIIeHWe HCIIOIHUTENIBCKON IHUCLIUIIIUIEL,
YCTAHOBJICHHBIX ~ CPOKOB  MCIOJHEHHMA W  HaJjlexallee I[pefoCcTaBleHHe
FHOOPMALKH, HEe0OXOIUMBIX MaTepHalIOB (mpoexToB AOKYMEHTOB)
COHCIICITHATENSAMHY (TIIPH Y9aCTUM HECKONBKUX UCTIONHUTEIEH).

10. TTucemo

10.1. Tlucema TOTOBSTCS Kak OTBETHI O BBIIOJHEHHH [OPYUYEHHIT
EBIILIECTOSIIUX OpPraHoB; OTBETHl Ha 3alpOChl OpraHU3alui, HOpenpHATHH I
LACTHBIX JIMI; UHUIIMATHBHEIE ITHCHEMA.

10.2. Cpoku TIOATOTOBKM OTBETHEIX TIIMCEM: C KOHKpETHOIi jaroff
VCIIOTHEHUS, YKA3aHHON B NOKYMEHTE, - B yKa3aHHBIM CpOK; B COOTBETCTBUM C
PE3CIIOLUEN AMPEKTOpa M ero 3aMecTHTeNed Ha OCHOBAHWU YCTAHOBICHHBIX
CPOKOE MCIIOIHEHUS IOPYUEHHUH, 3aIPOCOB WM 10 PEIISHHUIO aBTOpa Pe30JIOLHH,

10.2. TexcThl OTBETHBIX IUCEM JOIHKHBI TOYHO COOTRETCTROBATH 3AINAHMIM,
3aGUKCUPOBAHHEIM B pe3omonud. CpoKM TIOATOTOBKM UHUIMATHBHBIX ITHCEM
CHPEOCIIAIOTCS  CAaMOCTOSTENRHO  aBTOPOM  IIPOEKTAa IIHCbMA € YUETOM



HEOOXONMMOCTYA pEIIeHMs KOHKPETHBIX 3amay M (WIM) B COOTBETCTHI ¢
i p860 BaHHWIMMU 3aKOHOIOaTelIbCTBA, IIOPYUCHMAMHU HETIOCPEACTBEHHOIC
DYKOBOAUTENS.

10.4. Tlucema meuaraioTcs Ha ON@aHKE ITHUChMAa OPraHH3ALMH C YIJOBBIM
PacroNoKeHHeM PeKBHU3UTOB.

10.5. JIOmOJHHUTENBPHO K peKBHU3UTaM OJIaHKa MUChbMa IPH OQOPMIEHHH
THCEM B OpPraHM3alMHd UCIONB3YIOTCS CIASHYIOIIUE pPEKBU3UTHL: ampecar;
3aTOJIOBOK K TEKCTY; TEKCT HOKYMEHTa; OTMETKa O IPHWJIOXKEHUM; BU3a;, TIONMICE,
OTMETKa 00 UCIIOTHUTEJIE.

10.6. Ilpm odopmieHHH THChMa Ha AByX U 0Ooyiee CTpaHHLaX BTOpas N
JOCTenyroIlie CTpPaHWLBEl HyMEpYIOTCs IIOCEPeAMHE BEpXHEro IIoJd JIHCTa
apadcxuMu UGpamMu.

10.7. IluceMa TMOJUMCHIBAET AUPEKTOP WUNU PAaGOTHUKH, YIOTHOMOUESHHILIC
TIPUKA30M.

10.8. B memax ocymiecTBIeHWsS B3aUMOIEHUCTBHSI MEXIY COTPYIHHKAMU E
DaMKax BHYTPEHHEIO JHOKYMEHTOO0OpOTa B  OpraHu3alldid  I[IPUMEHSIOTCS
ciykebnele  sammcku.  CuyxkeOHble — 3amMCKM  SBISIOTCSL  CIIPABOHHO-
AH)OPMAIMOHHBIME JOKYMEHTAMU. ABTOpaMé CIIyKeOGHBIX 3alHCOK SBJAIOTCS
COTPYJHUKY OpPraHU3aITHiH.

10.9. CnyxeOHas 3amucka MOXET COCTABIATHCS II0 YKA3aHUIO PYyKOBOICTBE
A 10 MHUIIMATHBE KOHKPETHOI'O COTPYIHUKA.

10.10. Ilpu opopmnennn ciryxeOHOR 3amucky OGOPMIAIOTCA CIIEIYIOLIHE
CeKBU3WTBI.  ajipecaT, Jara [OOKyMEHTa; HauMEHOBaHHE BHAA IJOKYyMEHTA;
3arOJIOBOK K TEKCTY; TEKCT JOKYMEHTA; OTMETKa O IPHJIOXKEHWU (IpH HATUUNN )]
HFaiMEeHOBaHKE JOIDKHOCTH; IOJIIUCE.

10.11. CyxebHble 3aIMCKH MOTYT CO3aBaThes Ha OyMa)KHOM HOCHUTEIE 1
A4 B 3JIEKTPOHHOU hopMe.

11. JloBepeHHOCTE

11.1. loBepeHHOCTh BBIZAETCS COTPYHHHKAM OpraHM3alud 1 O(OpMIIIETCS
70 NpaBUiIaM, YCTAHOBJIEHHBIM Hacrosiiied MHCeTpykuueW s [muceM, ¢ YUeTON
TpedoBaHMi IpaykAAHCKOTO 3aKOHOJATeNseTBa Poccmiickoit Dexeparmn
HacTOLILErO pa3zena.

11.2. TIpoeKT NOBEpeHHOCTH OATOTABIMBAETCS ¥ BUSUPYETCS COTPYIHIKOM.
KOTOpOMY JOBEPEHHOCTE OYAET BhlIaHa, OCIIE Yero MepefadTcst B KaHLesipHio 115
£al1paBJIeHUs Ha [IOATUCAHUE.

11.3. JloBepeHHOCT:  MOIIIMCHIBAETCS IUPEKTOPOM WM JINIIOM,
OCYIIECTBILTIOIIUM €70 TOJHOMOUHS (MCIIONHIIONMM O0S3aHHOCTH), H CEPSIi 1cs
eYaThiO OPTaHU3aAITHH.

12. JloroBopsl, cornarteHus, KOHTPaKTh
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12.1. JIOrOBOpBI, ~COINAlICHHS, KOHTPaKTH (maiee —  ZOrOBOPHI)
[OAIOTABIMBAIOTCS B COOTBETCTBHM C TPEOOBAHUAMH TPAKITAHCKOTO, TPYAOBOTO,
0:0[)KETHOTO ¥ HHOTO 3aKOHOZATeNbeTBa Poccuiickolt Menepaliun, B 3aBHCUMOCTH
OT PEryIUpyEeMBIX TOrOBOPOM MPAaBOOTHOMIEHUH U 0653aTeNbCTE CTOPOH.

12.2. TIpoeKT f0roBOpa ITOArOTABIMBAETCS OTBETCTBEHHEIM COTPYIHHKOM C
Y4€70M  HEOOXONMMOCTH CBOEBPEMEHHOTO M KAadeCTBEHHOIO OOecHedeHHs
ACIONHEHUS CBOMX ITONHOMOYMH (00s43aHHOCTEH, QYHKIINI), TOMTHOMOYKE LIKOIb! B
L 2JIOM.

12.3. TlpoexT noroBopa IOATOTABIMBAETCS OTBETCTBEHHLIM COTPYIHEI O\
COBMECTHO CO CIELUATTUCTOM, K (QYHKIUAM (TTOJHOMOYMAM) KOTOPOTO OTHOCITICS
PEIICHHE BONPOCOB, ABJIAIOMIAXCS [IPEIMETOM IO0r0BOPa, UM HHBIM COTPYIHHIOV
10 IPSAMOMY yKa3aHHUIO JUPEKTOpa 0011e00pa3oBaTeNbHOM OpraH3alii.

12.4. Heobxonumast misi IOATOTOBKH IIPOEKTA IOrOBOpPa HH(BOPMALS
COOHPaeTCs OTBETCTBEHHBIM JUIIOM B IIOPAIKS Pabodero B3auMOLEHCTBIS C YIETOM
MpaBHI, YCTAHOB/IEHHBIX HacTosel UrcTpyKiluei.

13 Knaccusl#t xypHan

13.1. Bee sammcu B KIACCHOM JKypHajle BEIYTCS YETKO H aKKypPaTHO, MC
HCIIOIIE30BAHHEM [IaPHKOBOH pyUKy CUHEro (4epHOro) IBeTa.

13.2. 3anpemaercs Ha omnoit CTPaHMIE BECTH 3aIIMCH PYUKOH C PasHBIMHU
[IBEETAMH YEPHMUIL, .

13.3. 3ampemaercs BeCTH 3amMUCH KapaHIaIIoM.

13.4. IToquucTKy He MOMYCKAOTCS.

13.5. Hcnpasnenue HenmpaBWIBHOM OTMETKM B JKypHAIe OCYILECTBISSTCS
[TyTeM 3a4€pPKUBAHUS OJTHOM YEePTOM INpeAbIAyILIeil OTMETKH M BHICTABICHHS DSIOM
HOBOH. IIpy 5TOM, B KOHLle CTpaHMIBI XypHana JIeTaeTcs COOTBETCTBYIOILAS
3QMHCh, HampUMep «Y SuvHa oTMeTKa IO OHOJIOTHH 34 2 YeTBepTh MCIPAaBJIeHa C
«4» (xopomo) Ha OTMeTKy «S5» (oTnmuHO). Jlamee ykasbIBaeTcsl 1aTa 3arucCH U
CTaBMTCSL MOANMCE y4uTensd. IIpd HcIpaBieHWM OTMETOK B CBOIHOH BEIOMOCTH
YCICBAcMOCTH  yKasaHHAs 3alHuCh M [OAMNHCH KIACCHOTO  PYKOBOLHUTEIS
CAPCIUIACTCA IOANMCBIO  JMPEKTOpa M I€9aThl0 OpragM3alyu. B ciIydae
OHMOOMHOrO BHICTABNEHHS OAlBHBIX OTMETOK M OTMETKH 006 OTCYTCTBIM
ofy4aloIerocs Ha ypoke yuWTeNb 3a4epKUBAeT OLHOM YepTOM BHICTABIEHHEIE
CTMSTKH, 2 B KOHIE JaHHOH CTPaHMIIEI KYpHAJIA JENaeT COOTBETCTBYIOIIYVIO 3aNHCh:
«¥ Tuxonoso#t M. otmerka «4» (xoporo) mo Maremaruke 3a 10 MapTa BbICTABNSHA
ownbouHoy. [lanee ykassIBaeTCs HaTa 3alMCH U CTABWTCSA OMIIACE YUHTEISL. o

Hcripasrenve uHol HeNpaBHIBHON MHGMOPMAIHE OCYIIECTBISETCS [VTEN Ce
31YCPKIBAHUS ONHOM UepTOM W HAMMCAHMS DPSIOM HIM CBEPXY TIPaBUIBHbBIX
JaHHBIX.

13.6. K BemeHmio >xypHaza [OIIYCKAIOTCH TONBKO TIeXarOrHUCCKie
}3&6OT‘HHKH, [IPOBOOAIIIME YPOKH B KOHKpPETHOM Kjiacce, a TarxKe
AIMAHHCTPATUBHBIE  pabOTHUKH,  KYpHpYIOUIME  y4eOHO-BOCIHHUTATENLHYIO
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JIesITeI[5BHOCTE COOTBETCTBYIOIIEro Kiacca. KaTeropudecku 3ampelaercs A0MyCKaTh
00y4aromuxcst K paboTe ¢ KIACCHBIM KyPHAIOM.

14, TTpuHUUIIEl OpraHU3aliy JOKyMEHTO000pOTa

14.1. B noxyMeHTOOGOPOTE BBIAEISIFOTCS CJEAYIONUE IOKYMEHTOIOTOKH!
ocTynaromas — JOKyMEHTalus  (BXOAdlas), - OTIpaBiseMas  JIOKyMEHTaLs
(MCxozAILas), BHYTPEHHSS JOKYMEHTALHS.

14.2. B cocTtaBe BXOASIIEH M UCXOMAIIEH JOKYMEHTAIIUM MOTYT BbIIENATHCH
JOKYMEHTBI, MOCTYIMBIINE U3 BEILISCTOSNINX, TOAPSIOHBIX, MEIUIIMHCKIX H APY X
OPraHU3ayi, OpraHoB MECTHOTO CaMOYIIpaBIeH s, 00pallleHus rpakIaH.

14.3. OOpalenuss TpaXIaH pPETUCTPUPYIOTCS ¥ (GOPMHpPYIOTCS B Jeild
OTI2JLHO OT IPYTHX JOKYMEHTOB OpraHU3alliH,

14.4. B opraHmsanuy [OCTaBKa W OTIPaBKA JOKYMEHTOB OCYIIECTBIASTCS
CpeICTBaMHu IIOYTOBOW CBSI3M, OJJIEKTPOHHOM CBA3HM, & TaKke TI0 CHCTeMe
IEKTPOHHOTO NOKyMeHTooOopoTa (py Hammumy). C IOMOIIBIO ITOUTOBOH CBA3M B
OPraHi3aunio JOCTaBIAETCSl MUChbMEHHAs KOPPECIIOHAEGHIMS B BUIE IIPOCTHIX
ITNCEM, 34Ka3HBIX TTHCEM, IOYTOBBIX KapTo4ek, OaHaeposeld M MEIKHX NTAaKeToB, a
AKiKe riedaTHbIe U3LAHUS.

14.5. IlpaBuna BeleHHS SIEKTPOHHOTO JOKYMEHTOO60pOTa (3IIEKTPOEHBIX
’KypHaJIOB, OJIEKTPOHHBIX [IHEBHHKOB)YCTAHABJIMBAIOTCS  JTOKANBHBIM  HKTON
OpraHA3aLuu.

15. IlepugHas 06paboTka MOCTYTIAIONUINX JOKYMEHTOB

15.1. JIoKyMeHTEI, IIOCTYIAIOIIHWe B OpraHU3aIMI0, IIepelaloTcs Ha
PETACTPAHIO pabOTHHKY. OTBETCTBEHHOMY 3a MEJIOIPOM3BOACTBO, M IMPOXOIST
NePBUYHYI0 06paboTKy B JeHb MOCTYIUICHH)S, [IPY IIOCTYILIEHHH B HepaOodee Bpens
- Ha crpenyroinuid pabouuil peHs. [lpy mnepBuuyHOM 00paboTKe MTOKYMEHTOR
IIpOBECHETCSA NPaBUIBHOCTE anpecoBaHus. OmmuOOYHO MOCTYMHMBIUUE JOKYMEHTEI
ITePECHLUTAIOTCS 10 NMPUHAIJIEKHOCTY HIIA BO3BPAILAIOTCSI OTIIPaBUTEIO.

15.2. JoxymenTsl, mocrynuBumme ¢ orTMerkamu "Cpouno", "Bpyunts
nenvemreHno", "OnepaTuBHO", HE3aMEIUTUTENBHO ITPOXOIAT IIEPBUUHYIO 00padoTKy
11 AOKJIAABIBAIOTCS MUPEKTOPY MM B CiIydae €ro OTCYTCTBHUS — 3aMECTHTEIIO
JMPEKTOPA 10 HAIIPaBJIEHHUIO IEATEILHOCTH. .

153. TloctynuBime TenerpaMMsl INPUHHMAIOTCS 104  TOXMHCE ¢
ITPOCTABJIEHNEM [aThl H BPEMEHHU IIpHeMa, PErUCTPHPYIOTCS 10 TeM K€ [paBujiaM,
4TO U [MHCHMA. .

15.4." DOnexkTpoHHEIE COOOMIEHMS, aJPECOBAHHBIE  IUPEKTOPY  MIIN
HaripaBlIeHHBlE B aipec OpraHu3allly, pPaclleYaTBIBAFOTCS MW JIOKJIAIbIBAIOTCS
JAUPEKTOPY WK B CIy4ae ero OTCYTCTBHS — 3aMECTHTEII0 TUPEKTOPA.

15.5. DnextpoHHble COOBIIEHHs, 3aBEPEHHBIE JJIEKTPOHHON TOANHCHIO,
tonstexxat o0OpaGoTke MO mpaBHiaM, IPEAYCMOTPEHHBIM 18 IOCTYNAaIQLer
( BXOISILIEH ) TOKYMEHTALHH.
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15.6. Tloctymuprmas (Bxomsmas) MOKYMEHTANWS pachpegensercs ka
PETUCTZHULYCMBIC H HE NOIJIEKALINE PETUCTPAUN TOKYMEHTHIL.

15.7. He mnopnjexar perucTpamiiy: IPUITIACHTENBHBIE, MO3NPABHTEIbHEIE
DUCbME W TENeTpaMMBbl; OMIeTE; IUTAHBI B IIPOTPAMMBI CEMHUHAPOB, KOHMbEpeHIIHIT
B I0YIMX TOAOOHBIX MEPONPHATHH; HOKYMEHTH IO OyXranTepcKoMy Y9eTy,
MaTePrabHO-TEXHUYECKOMY OOeCTIedeHUIO, [ITaHOBbIe U (DHHAHCOBbIE JNOKYMEHTE,
nocrynamoupe 0e3 CONPOBOIUTENEHOTO IMHChMA;  peKNIaMHBIE, KOMMEPUECKLe
DPEIICKEeHNs, B T.9. IMOCTYIMBIINE 10 3J€KTPOHHOM IMOHUTe; MeYaTHbIE M3IAHIDI:
DHUCLME C IIOMETKOH <JIUIHOM,

16. Perncrpanus, yuer u paccMOTpeHHE PYKOBOIUTEIEM IIOCTYIAIONIHX
(BXOZSIINX) TOKYMEHTOB

16.1. IToctynusmue (BXosiiiye) JOKYMEHTEl PETHCTPUPYIOTCS TOIBKO TIOCTE
HX IICPBUYHON 00pabOTKU ¥ HE3aBUCHMO OT Cr10co0a UX JOCTABKH.

16.2. Pernctpanus — npocTaBieHre B HIJKHEM TIPABOM YIJIy MEPBOTO JIHCTA
AOKYMEHTA OTMETKH O IIOCTYINIEHHH ¢ YKa3aHHWeM [aThl ITOCTYIUIEHHS U BXOLAETO
PErHCTPaUMOHHOTO HOMEpa [OKyMEHTa C O00s3aTeNBHOM 3aNHCBI0 B IKYPHAT
FerucTpanyuu ITOCTYIIArOIIen (onmuzei‘i) JOKYMEHTaILUN. CrpykTypa
FErHCTOAalMOHHOTO HOMEpa, MOCTYIAOMIEro (BXOMSINEro) JOKYMEHTA, COCTOHT K3
€ro  IIOpsSAKOBOIO HOMEpa W HHAEKCa Jena II0 HOMEHKIatype el
c0I1e00pa3oBaTeNIbHOM OpraHu3aI|Hy. _

16.3. Perucrparus Bcex IMOCTYNUBIIMX  (BXOASAIIMX) JIOKYMEHTOB
NPOH3BOIMTCS B Mpefenax obLero 10KyMeHTOnoToKa. JJOKyMEHThI, MOCTYIIARIIHG
B ODIaHM3alMIO0 I10 KaHanaM (akCUMMWIBHOM CBf3H, o00pabaTsiBarorcs i
PETHCTPUPYIOTCS B oOIIeM mOpsake. TeKeT NOCTYMMBINEN TenehoHOrPaMMBbL
3ANKCBIBACTCS B JKYypHANe PETUCTPAlAX TelNe(pOHOIpaMM M IIeYaTaeTCs Ha JIHCTe
Cymare st riepesiadn Ha pacCMOTpEHHE.

16.4. TToctynatomne (BXOAAMLME) JOKYMEHTEI MIEPEIAFOTCS Ha pacCMOTPEHHE
FYKOBCACTBY TOJIBKO ITOCIIE€ MX PErHCTpAalldd U IIpeIBapUTENbHOTO PACCMOTPEHMS.
He  womnexar PErMCTpalli¥  IO3[PaBHUTEJ]BHBIE  IHCHME,  TEJNEerpaMubl,
CpHIIacHTeNnbHble  OwmieTsl, MHpOpMaunms ISl CBEHNEHUS, OyXTaaTepekue
ZOKYMEHTSI IIEPBHYHOTO YUETa.

16.5. JlokymeHTsl, NOCTYIMBIIME B OpraHU3aluio, I[I0 BOIpocaMm, He
TpeCyIomuM paccMOTpeHus JUPEKTOpa, HAIIPaBIAIOTCS ~ PAOOTHHKOM
CTBETCTBEHHBIM 34 JIEJIOIPOHU3BOLCTBO HEIIOCPEICTBEHHO HCIIOJIHUTEIO 3aIIPOCE.

16.6. JIMpekTop B pE30NIOLUMM ONpeNeNseT IWI, OTBETCTBEHHBIX 32
ECIIONHSHAE NOKYMEHTa, M JaeT UM IopydeHue. PabOTHUK OTBETCTBEHHEBIH 32
AEJIOTIPOU3BO/ICTBO NIEPeNaeT JOKYMEHT Ha UCTIOIHEHHE.,

16.7. TlopnmiHHUK JOKYMEHTa C Pe30NONMel PyKOBOJHUTENsS OpraHu3aliil
EQIPAEISeTC] UCTIONHUTEIIO.

16.8. Tlpy Hanuuud HECKONBKMX MCHONHUTeNeH MOMIMHHAK JOKYMEHTA
[EepEIaeTcs TOMY HCIOJHUTENKD, KOTOPBIA B COOTBETCTBHMU C YKa3zaHWSIMH IO
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UCTIONTHEHMIO SBIIAETCA OTBETCTBEHHBIM, OCTAJIBHBIE MCHOMHUTENN IIONYYaroT
KOTIHIO IOKYMEHTa.,

16.9. HsroropneHue KOmuH JOKYMEHTa I IHEPENadnd COUCTIONHHTE/AM
OCYIIECTBIAETCS PAOOTHUKOM OTBETCTBEHHEIM 32 JETONPOU3BO/ICTRO.

16.10. Pesomromms comepXWuT: yKa3zaHWE II0 HCIIOJHEHWIO, COIEpIKallec
KPeTKOE ONHCaHUE HeoOXOAMMOTro sl UCIIONHEHUA AeUCTBHA; YKa3aHHe Ha CPOK, B
TEYEHHE KOTOPOro nubo OO0 HCTEUeHHS KOTOPOTO HEeOOXOAMMO WCHIONHUTE
[IpeINUCaHHOe JIeHCTBUE; JUYHYIO [OJNKCH aBTOpa PE30JIFOLIKH; nary
IIPOCTABJIEHUS PE30IIOLIUH.

16.11. Yka3aHue Ha CpOK, B TEUEHHE KOTOPOTO JTHOO [0 UCTEYECHHUS KOTOPOTO
HEOOXOAMMO UCIIONHUTE IIPEIIIMCAHHOe HEeHCTBHE, MOXET He BhIpaiThis
KOHKDPETHOM NaTOW U CONepXKaTh BRIPAKEHUS: "B YCTAHOBIEHHBIH 3aKOHOM CPOK’ |
T

16.12. Pesomrouus numercs Ha cBOOOJHOM OT PEKBH3UTOB MECTE IIEPBOIO
JICTa JOKYMEHTA.

16.13. B ciyuae, korma pesomouus agpecoBaHa HECKOIBKUM COTPYIHHKAM,
TO OTBETCTBEHHBIM 32 HCIIOJHEHHE HOKYMEHTa B LIEJIOM SBISIETCH COTPYIHMK,
VKe3aHHBIN ITepBEIM (BEpXHUM), THOO COTPYIHHK, B OTHOMIEHHH KOTOPOTO CAe1aHa
[IOMETKA O TOM, YTO OH SBJISIETCSI OTBETCTBEHHBIM.

17. Oprannzanus paboThl ¢ OTIPABISEMBIME (MCXOIAMIUME ) JOKYMEHTaMU

17.1. Jlo mOpenoCTaBIeHHs IpPOEKTa OTIHPABIAEMOTO  (MCXOLAILETD)
NOKyMEHTa Ha IIOANUCH [HUPEeKTOpY WIH HHOMY yHOJIHDMGHeHHf"-\"'-"' B
VCTAHOBIIEHHOM IIOPSAKE Ha [TOATIMCAHUE JTUILY OCHOBHOHN MCIOIHUTENE NPOE-]:
[IPABUIBHOCTE O(OPMIEHHS OTHpPaBIsIeMOro (MCXOAMILIEro) JOKyMEHTa —Ha
COOTBETCTBHE TpeOoBaHMIM HacTosIIeld MHCTpyKuuu.

17.2. Ilpu rmoAroToBKe OTIPaBIIeMOr0 (MUCXOMSIIEro) JOKYMEeHTa KakK OTBeTA
HA I[OCTYNHBIIHH (BXOIMIUMH) JOKYMEHT HCIIOJHHTENb NPHKIAABIBACT K
[TOJIFOTOBJICHHOMY MPOEKTY BXOMASIIUNA JOKYMEHT.

17.3. TIpoexTsl OTHpaBisIeMbIX (MCXOIAMIMX) MOKYMEHTOB C Y4ETOM
COOMIONEHUST YCTAHOBJIEHHOTO B PE3ONIOLMK CpPOKa HCIIONHEHUS TIePenatoTes
OTECTCTBEHHBIM HCIIOIIHUTENEM pabOTHUKY OTBETCTBEHHOMY 3a JEJIONPOU3BO/CTBO
JJIst HalIpaBJICHUs Ha IIOIIHCaHHE.

17.4. TlopnucaHHkIe OTHpaBlseMble (HCXOSIIUE) ,E[OICYMCHTBI nepenaTes
paloTHUKY OTBETCTBEHHOMY 32 JENONPOM3BOACTBO, KOTOPBIM OCYIISCTENAST
TPOBEPKY  KOMIUIEKTHOCTM M  COOTBETCTBHS = KOJHHUECTBA  SK3eMILIIDOB
OTT(PaBsisgeMoro  (MCXOAALIEro) MOKYMEeHTa CIHCKYy pPAacCBUIKM, &  Tdioke
[TPaBUIIBHOCTE O(DOPMIIEHHS JOKYMEHTA COTJIACHO HACTOSIIIER MHCTPYKIUH.

17.5. B ciygae HapylleHUs KOMILJIEKTHOCTH UK COOTBETCTBHUS KOJIMUECTBA, 4
TAKIKE [PABUILHOCTH O(QOPMIEHHA JOKYMEHTa CODTACHO HACTOAINEH MHCTPYKLHHM
OTIpasnsgeMble  (MCXOHANME) MOKYMEHTHI He3aMeIJIMTEIBHO BO3BPAILAOTCH
pabOTHHUKOM OTBETCTBEHHBIM 38 JeONPOU3BOICTBO OTBETCTBEHHOMY HCIIOTHHTENIO
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HIH B Cilydae OTCYTCTBUS OTBETCTBEHHOIO HCIIONHHTENA €T0 HENOCPEACTBEHHOMY
PYKOBOIUTEIIIO JUIsl YCTPaHEHUS HapYIICHHH.

17.6. JlokyMeHTBHI MOCI€ WX NOANMCAHWS JUPEKTOPOM MM  HHBIM
YOOIHOMOYEHHBIM  JIHIOM  IepefaroTcss pabOTHHKY  OTBETCTBEHHOMY 34
AS.101IPOMBBOACTBO JJI PETUCTPAIIUM U OTIPABKH.

V7, Perucrtparus OTIPABISEMBIX (rexomsanmx) NOKYMEHTOB
OCyIECTBNIACTCA  [IOCIEe  IpoBeJeHHS  pabOTHMKOM  OTBETCTBEHHBIM 32
ACIONPOM3BOACTBO IIPOBEPKM KOMIUIEKTHOCTH W COOTBETCTBUS KOJIMYECTEA
SK3SMIIIAPOB, a TaKXe [PaBHIBHOCTE OQOPMICHHUS OTIPABISEMOro (MCXOIAILEC )
JAOKYMEHTA.

17.8. Peructpaius co3faBaeMbIX JOKYMEHTOB OCYLIECTBJISETCS B CHS
MONMKECaHUS WK YTBEPXKAeH!s 100 Ha cnenyiomui paboyunii neHb.

17.9. Csenmenuss 0 perucTpupyeMblX OTIPABIAEMBIX  (MCXOZSILIIHX)
AOKYMEETaX BHOCATCS B JKypHAl pETMCTpalMM OTIpaBIsAeMoH (Mcxonslueii)
JIOKYMEHTAIHH. :

17.10. PermcrpalMOHHEIf HOMEp M JaTa OTIPABIAEMOro (MCXOJALIErD)
AOKYMEHTa IIPOCTaBIIIOTCSA Ha MOMIMHHUKE JOKYMEHTa B PeKBU3HTaX ONaHKa ¥ Ha
SK3SMILIAPE, OCTAIOLLEMCS B Ie/le OpTraHU3aIlHH. :

17.11. CtpykTypa peracTpalioHHOr0 HOMEPA OTIIPABIISEMOro (MCXOAAIIEr0)
AOKYMEHTa COCTOMT U3 €ro TOPAAKOBOI0 HOMEpa ¥ UHJAEKCa Jera 10 HOMEHKIIATy pe
IIeN CpreHu3alym,

17.12. OrnpaBka JOKYMEHTOB IPOU3BOAWTCS PAGOTHHKOM OTBETCTBEHHLIN
33 NEJOMPOU3BOACTBO, KOTOPBIM INIPOU3BOMUT HMX COPTHPOBKY IO CHOCOGY
OTHpaBIeHus (IpocTas, 3aKa3Has, MeXIyHapoIHas U Ip.).

17.13. Ilncema, TenerpamMmel, OTKPBITKH, O2HIepONU U MeYaTHbIC H3MAHMS
OTUPABNIAKOTCS 1mOUTONH. DaxcorpaMMmbl ¥ Tele)OHOIPaMMBI TEpeqarTCsl o
Kawaiam Teae@OHHOMN CBSI3H.

17.14. DnexTponHEle COOOIIEHHUS OTIPABISIOTCS ¢ OQUIHATBHOTO OYTOBOTO
3JISKTPOHHOTO asipeca 00meo0pa3oBaTebHON OpraHU3allyH.

17.15. Ilucema, TemerpaMMEBl, OTKPHITKM, 6aHeponH, (akcorpamMmel,
3I2KTPOHHBIE COOBIIEHMS, He CBA3aHHbIe ¢ pabouell MesTeMEHOCTEIO, K OTIPABKE He
IIDHHUMAFOTCS,

17.16. JIoKyMeHTEI, OTIHpaBIAeMBIE CPEACTBAMU [IOYTOBOI CBSI3U IPOXOILIT:
YUEKOBKY; apecoBanue (Ipy HaIpaBleHHH JOKYMEHTa Gomee 4eM B 4 ampeca) — B
COOTBETCTBHM C yKas3aTelleM pacChUIKM, Ha KaKAOM OJK3EMIUIApPe IIHCLMA
YK&3hIBaCTCA TONBKO OIMH alpecaT, INPOCTaBIeHHE CTOMMOCTH ITOYTOBBIX YCIVI:
nepelady B IIOYTOBOE OTHEIEHHE CBSI3H.

17.17. Ilpr MOATOTOBKE M OTIPABKe IUCEM HEOGXOMMMO YIUTHIBATS MPABILIIA.
YCTGHOBICHHREIE  mpuKazoM  MuHuuppsl Poccuu . or  17.04.2023 rona
Ne 332 "O6 yreepxmenuu [Tpasun okazanus YCIIYT IIOYTOBOM CBSI3U",

17.18. JlokyMeHTEI, OTHpaBiseMble CpeNCTBAMM IIOYTOBOW CBS3H B Ol
a7pec, BKIaAbIBAIOTCSA B OJUWH KOHBEPT.
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17.19. Hcxomsmue IOOKYMEHTHI, NpelHA3HAYEHHBIE NS  OTIIPABKII
cpencrBamu (GaKCUMUIBHOM CBS3H, OTIPABIAIOTCS PAGOTHUKOM OTBETCTBEHHBIM 34
JE€T0NPOH3BOACTBO.

18. PaspaboTka u BeZieHre HOMEHKIATYPBL AeJ

18.1. JloxymeHTanbHbI# (OHI OpraHM3alUi — COBOKYIIHOCTh JOKYMEHTOB,
OOpasyromuxes B IIpoLecCe ero  AeATeNbHOCTH. JoKyMmeHTanbHbIH (O
JpraHp3alMy COCTaBIAIOT JNOKYMEHTHI, CO3JaHHEIC B OPraHW3alUl M [1OJIy49eHHbIE
2I0 B DE3YIIbTATE B3aHMOJIEHCTBUS C OpraHaMy roCyHapCTBeHHOM BIACTH, OpTaHaMH
MECTHOIO CaMOYNPABIEHNUS, FOPUIAIECKUME U (PU3HHECKUMHU JIULIaMU.

18.2.  HomenkmaTypa  Hen  sBIseTcs  OCHOBOH  (OpMUpOBaHIL
JOKYMEHTAIbHOTO (bonna OpraHU3alyu 51 IPeCTaBIsAET codol
"HCTEMATU3HPOBAHHBIN MEpeYeHb 3ar0JIOBKOB (HAMMEHOBAHUM) [eJl, 3aBOLUMELN &
QKOJe, ¢ yKa3aHHEeM CPOKOB HX XpaHeHUs, U OQOpPMIIEHHBIH B COOTBETCTBHH C
(IPaBOBBIMM aKTaMW, PEKOMEHIALUMAMUA W METONUYECKHMHU YKa3aHMSIMH OPraHoB
cocemifckolt  Defepalliy,  YIOMHOMOYEHHBIX B C(epe TOCyAapCTBEHHOIO
YyNpaBJIeHUS! apXUBHEIM JIE€JIOM, AEJONPOU3BOICTBA K JOKYMEHTOO00pOTA.

18.3. HomeHKNIaTypa Hen COCTABISETCS HA OCHOBE H3YYEHMsS MONOMKEHH
dHCTPYKIMH M IIpaBHJ, @ TaKkKe OPYIWX OOKYMEHTOB, pPerJiaMeHTHPYIOILLX
TeATE€IPHOCTh OPraHU3alliH, a Tak)Ke HOMEHKIIATYp JIe] 3a IPeIIeCTBYIOLIHE IOkl
4 10KyMEHTOB, 00pa3yIOLIUXCsl B IeSITENFHOCTH OpraHH3alHH.

18.4. HomeHKknaTypa [eil HCIONB3YETCS Ijis TPYIIMPOBKA HCHIOIHEHHBIX
TOKYMEHTOB B JieNa, CHCTeMaTu3alldd U y4éra [ei, ONpPeHesIeHHs CPOKOB HX
XpaHeHWsl U ITOKCKa MOKYMEHTOR, SBISETCS OCHOBOM IJIS COCTABIEHUS OIMCEH j(c]
OCTOSHHOIO ¥ BpeMeHHOro (cBeimre 10 JeT) xpaHeHWs, a TAaKKe [Id yuera o
8peMeHHOro (10 10 JeT BKIIIOYHTENBHO) XpaHEeHUS.

18.5. HomenkaTypa et BBOAMTCS B IeHCTBHE IPHUKA30M 110 OPraHM3alkLl.

18.6. HomenxnaTypa men TOTOBUTCS B TPEX SK3EMIUIAPax: sl MOMELUEHIS B
HAOMEHKJIATYPHOE HENI0 U IOCTOSHHOTO XPaHEHHWS; JMJis HCIOJIL30BaHLA B padoTe
OTHENIOM JCNIONPOU3BOJCTBA (KaHUENSpUEHt), ceKpeTapeM OpraHusaluy;  Uls
XPaHEHUS B apXUBe OpraHu3allky.

18.7. VI3 HOMeHKNATypHl Jeil OpPTraHM3allid OTBETCTBEHHBIM JIHIOM 3
BCICHHE  IeNONPOU3BOLCTBA  O(QOPMISIIOTCS  BBIMMCKU s KaxAoro  us
T0/(PasfeIeHUH U OTACIOB OPraHU3alty.

19. ®opmupoBaHue e U UX TeKyliee XxpaHeHne. [0IroToBKa HOKYMEHTOE 1
JeJl K Tiepefiade Ha apXUBHOE XPaHEHUe

19.1. dopmupoBanue Hei - rpyNNIUpPOBKa HCIIOJNHEHHBIX IOKYMEHTOB B /¢, 1
8 COOTECTCTBHM C HOMEHKIATYpOM [eNl OpraHu3alldd U CUCTeMaTH3allis
TOKYMEHTOB BHYTPH Jielia.

19.2. lena co ans ux 3aBemeHus [0 NMepeladyy B apXHB OpPTaHU3allMH BN HA
YHMHITOXKEHHE XPaHATCS [10 MeCTY UX (GOpMHUpPOBAHHS.
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19.3. Ilpuka3ssl 10 OCHOBHOM, aIMHHHCTPATHBHO-XO3AHCTREHHOW, yye(HO-
BOCIIMTATENIbHON [EATENBHOCTA OpraHW3alliM, TPYIIHPYROTCS OTHENABHO OT
NPHKa30B [0 JTMYHOMY COCTaBy pabOTHUKOB U 110 TUYHOMY COCTABY 00yUarOIMXCsl.

19.4. Tlepemmcka rpynmmpyercs 3a I€pHOL KalleHAApHOro rofga i
CHCTeMATU3HPYETCH B XPOHOJIOIrMYECKO! IIOCIeN0BaTEIbHOCTH.

19.5. TlpoBepka HAMMYIHUA ¥ COCTOSHHUA JOKYMEHTOB M A€ NPOBOJHUTCS IpH
NMepevMerIeHWH JeJl, NpU BO3BpaTe [Oel, NPH pPeopraHu3aldyu MU JTHKBHAALEN
OpPraHu3aIHH.

19.6. B apxuB opranusanuu (nanee — apXus) MepeAaloTCs JAea MOCTOSHHOMO.
BpeMeHHOro (cBeime 10 JieT) CpoKOB XpaHeHus U [0 JIMUHOMY COCTaBy yepes 3 rols
ITOCHIe rojia, B KOTOPOM JNOKYMEHTH! OBUIM TOMEILEHBI B AeJI0 Ha XpaHeHHE.

19.7. Ilepemaua HOKYMEHTOB B apXHB ITPOH3BOAMTCA IO YTBEPXKIEHHHIM
OTIHCAM JE.

19.8. IloaroToBKka JOKYMEHTOB M A€l K Iepefade Ha apXUBHOE XpaHEHHe U

Ha YHWYTOXXEHHE IIpelycMaTpHUBAaET: SKCIEPTU3Y IIEHHOCTH [JOKYMEHTOB!
COCTABICHHUE OMMCEH HEJI IO Pe3ybTaraM 3KCIEePTH3El X LEHHOCTH; O(OopMIeHIE
AgJ;  COCTaBJIEHHWE AKTOB HAa YHUYTOXKEHHE JOKYMEHTOB M JEJl C HCTEKIIMMHI

CPOKaM¥ XpaHEHHS.

19.9. DkcmepTusa IEHHOCTH HOKYMEHTOB IIOCTOSHHOTO W BPEMEHHOIO
XPaHEHUS OCYIIECTBIISETCA €XEeroJHO JULOM (IMLaMHu), HazHAUEeHHBIM IIPUKA30M
OTEETCTBEHHEIM (OTBETCTBEHHBIMMU ) 33 APXUBUPOBAHHE.

19.10. B neno nomemaercs He Gonee 250 MHMCTOB (TOMIIMHA Je1a TIPH ITOM
cocrasirieT He Oosee 4 cM). ITpu GomnbloM KoaHYeCTBE JOKYMEHTOB (OPMHPYIOTCs
ToMa (JacTu) mena. BHyTpu mena JOKYMEHTHl pacllONaraloTesa B XPOHONOTHIECKOM
NOPsAKE B COOTBETCTBHU C ONHUCHIO. B mena moMel[aroTcsl TOMBKO MCITOJHEHHbIE.
[IpaBUIIBHO O(GOPMIIEHHBIE JOKYMEHTE.

19.11. JlokyMeHTH BHYTPM [eja pACIONAraloTCs CBEpPXYy BHH3 B
XPOHOJIOTHYECKOW IOCHENOBATEIBHOCTH WX WX COYeTAaHHHU. PacmopsguTelbHbIe
MOKYMEHTBI TPYNNHUPYOTCA B Aeja 10 BUIAM H XPOHOJOTHH C OTHOCSIIMMHUCA K
HEM IPHIOKEHHAMH,

19.12. JIuusble KapTo4ku paGoTHHKOB (OPMUPYIOTCA B €O MO an(aBuTy
bemMIuHi,

19.13. Odopmnenre nena IpenycMaTpHBAeT: OPOPMIEHHE PEKBU3ATOB
OOJIOMKH [N 10 YCTaHOBICHHON (hopMe; HyMEpPAIHIO JIUCTOB B Jieie KapaHIamion
B BEpPXHEM IIpaBOM YIJy, COCTaBJIEHHE BHYTPEHHEH OIMCH JOKYMEHTOB e,
NCANIMBKY W neperuter gena. JIucr 6omsmoro dopmara, MOAMMTEIH 32 OOUE Kpail,
HYMEPYETCH KaK OIMH JINCT B IIPaBOM BepXHeM yriy. JOKyMeHTHI ¢ COOCTREHHOI
HyMepallde¥ JHCTOB, B TOM 4YWCJIE II€YATHLIE WINAHUS, HYMEPYIOTCS B 00mIcw
nopsimke.’

19.14. JIucTer mem, cOCTOSIIEX M3 HECKONBKHX TOMOB MIH uacTeil,
HYMEPYIOTCS TIO KaXKOMY TOMY HIIM YaCTH OTIEIBHO.

19.15. Tlocne 3aBepiieHds HyMepalUy TUCTOB COCTARISETCS 3aBePUTENBLHAS
Hall¥CE, KOTOpas paclojaraeTcs B KOHIE Jena. 3aBepuTesibHasi HaIMHCh
COCTABICTCS B JeJI€ Ha OT/EIBHOM JIHCTE - 3aBEPHUTEIE [ela.
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19.16. B saBeputensHOM HammucH LMpaMM M TIPOINMCHIO YKA3hIBAETCS
KOJIMYSCTBO JTMCTOB B NaHHOM Jefe. JaBepHTeNbHasi HANINUCH MTOAMHCHIBAETCS e
COCTABHTENIEM "C yKasaHHEM PacIMM(POBKH IONIKCH, [OO/DKHOCTH H  JATHI
cocraBnenusa. KomudecTBo NMCTOB B JHelie mpocTaBisfeTcs Ha OOJNOXKe Jeda B
COOTBETCTBUU C UTOIOBOY HAIITUCKIO.

19.17. PexBusut "cpok XpaHeHHs fenma" NEPEHOCHTCS Ha OGIOKKY I7a H3
COOTBETCTBYIOIICH HOMEHKIATYDBI Ze/l IIOCHie CBEPKH €ro CO CPOKOM XpPaHEHus,
/K43aHHBIM B IIEPEYHEe THIIOBBIX JOKYMEHTOB HIM B IEPEUHE [IOKYMEHTOR,
00pasVIOMXCsS B MEATENBHOCTH (ENEPATbHOTO OpraHa, ¢ YKasaHHEM CpOKOB
XpaHeHus.

19.18. Ha nenax nocTosSHHOTO XpaHEHUs MUIIETCA: "X paHuTh TOCTOSHI

19.19. Tlpuwem Jxen NpOUSBOAUTCS COTPYHHUKOM, VIIONHOMOHYEHHED. 1
BELCHIE NEATCIBHOCTH apXuBa, ¢ IPOCTABICHUEM B ABYX 3K3EMIUISIPAX ONHCH &l
OTMETOK O HalWYMU KeXIOTo Jena (Ha KaXJOM SK3EMIUIIpPe ONKCH YKA3bIBAETCH
KOMMYECTBO (AKTUYECKH NPHHSATEIX JeN, HaTa NpHeMa IIepeiadd [ejl, a TakKe
OJNKCH apXUBHCTA U COTPYAHHKA, IIEPENAaBIIETO AeTa.

20. Obecneuenue COXPaHHOCTH LIl

20.1. OTBEeTCTBEHHOCTh 3a COXPAHHOCTE MOKYMEHTOB OpIaHH3alMH HeceT
JHPEKTOP.
20.2, Jlena nomKHE! XpaHUTBCA B 3aKPHIBAIOIINXCS MKA(ax, IpeIoXPaHsIONHX
X OT (BUIH, BO3AECHCTBUS COTHEYHOTO CBETA. -
20.3. V3baTHe 1 BBIAYA JOKYMEHTOB U3 €N TIOCTOSHHOTO CPOKA XPAHEHIs 12
pazperaaercs.
21. 3aKknOYHTEIEHEIE TIOJIOKEHUS

21.1. Bce wu3MeHEHHs M [ONOJHEHHS, BHOCHMEIE B VHCTPYKIMIO,
OQOPMISIOTCS B TIHCBMEHHON (OpMe B COOTBETCTBMM  JEHCTBYIOLINM
3aKoHomaTesbecTBOM Poccuiickott Mepepariyy.




MPUJIOKEHUE Ne 1

k npukazy MbOVY «Tymukckas COLLL»
Ne 31 OJI ot «21» mapTa 2024 .

HomenxkiaaTtypa e
MBOY «Tynukckasa COII»

TOOOBOI'O rOCYIapCTBEHHOI'O
‘ MYHHUITHITAJILHOI'O 3a0aHus

Majexe 3aroJIOBOK Jena (ToMa, YacTH) KonmuectBo | Cpoxk xpanenus | Ilpumeuanue
| zena (TOMOB)
1 2 3 4 5
01. PyxoBoacTBO (KaHIEISIPHS)

J1-01  HopwmaTuBHEIE IPaBOBEIE AKTHI 1 Jo  muHOBaHHSA
OPraHoB, OCYIIECTBIISIEMEIX HamoOHOCTH I
yinpaBieHue B chepe obpasoBanus, «b» cT. 3, m. «O»
PerlaMeHTUPYIOIIHE cr. 4 TII1 2019 :
00pa3oBaTenpHBIE OTHOIIEHHUS.

. Kornu ;

01-02 | Veras mKomsl 1 [ToctostHHEO cT. 28

| TII12019

01-03 ' CBueTeNnbCTBO 0 MOCTAHOBKE HA 1 Jlo  MuUHOBaHHS

| yueT B Hanorosom oprase (MHH) HaIO0GHOCTH,
. cr.24 TI1 2019

01-04  CaHueTenhCTBO O BHECEHHUH 3aMKUCH ITocrosuuo cT. 24
B EI'PIOJI 1 TI12019

01-05 | JlokymeHTHI (HOTOBOP, KOHTPAKT, 1 Mo  nuKBHIAIHH

| CBUIETENBCTBA) HA TIPABO OpraHusanuu CT.
OIEPaTHBHOTO YIIPABICHUS 93 TI1 2019
, HMYIIECTBOM, Ha IIPaBO !
i [10JIb30BaHKS 3EMETEHBIM
' YIaCTKOM

01-06 = JluneHsus Ha OCYIIECTRIEHHE 1 Jlo  TUKBHIAIIMH

| 00pasoBaTenLHON NesSTeTEHOCTH, OpraHmu3aluu  CT.
MEIHUITHHCKOM NeITeIbHOCTH U 93 TII 2019
IPUJIOKEHHS K HAM

01-07 | CBuumeTenscTBO O 1 Jo JnuMKBHOAITHH

rOCyIapCTBEHHOM aKKpeIuTaIiH OpraHu3anyy, CT.
, 61 TIT 2019

01-08 ' CaHUTapHO-3MUIEMHUOIOIHIECKOE 1 5 ner, JIIK cr.

3aKIOYEHHE Ha 00pa30oBaTenbHyI0 429 TI12019
| IeATENBHOCTD, CAHHTAPHO- i
| SITHIEMUOJIOTHYECKOE 3aKTIOUCHHE
| Ha METMIUHCKYIO HeSTEIbHOCTE

01-09  TocymapcTBeHHOE MYHHIIMIATLHOE 1 ITocTtosHEO 1. «O»
3a1aHue ct. 198 TI1 2019

J1-10  T'omoBoi#f OTYeT O BHINOIHEHHH 1 ITocTostHHO 11. «a»

cr. 211 TIT2019
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. - [TocTosaHBO
O1-11 [Tporpamma pazsutus |
| R e, 193 TIT2019 -
" , [TocTosHHO
01-12° [[IpoTokossl Koaneruansye
| P - s m. «B» ¢r, 18 TI12019
01-13 [[poTOKOMBI COBeIaHHM IIpH IHpPEKTOpE HocSn
T s 5 e . «e» ct. 18 TIT1 2019
01-14 [poToxons: 061uux cobpanuii [TocTostHHO22
. paCOTHHKOB . i er. 18 TIT2019
-Iﬂ 1-15 [Tp1KazBI M0 OCHOBHOM AESTeNbHOCTH i
- P A . «a» ctT. 19 TI12019
01-16 YypHa1 perucTpaluy npukazos mo Tlocrosuno n. «a» cr. 182 TII
" |CCEOBHO# AeSTeNbHOCTH 2019 ! 5
| = |
01-17 [Tpukazbl 110 aAMHHUCTPATHBHO- S ner
" |xossiicTBeHHBIM BONPOCAM . «6» ct. 19 TI12019
' JKypHa1 perteTpauus npuKkasos mo
01-18 ﬂﬂ)!:[ﬁ]-iHLlG’?pﬂTHBEiO-XOSHgGTBeH}-IOﬁ Gl L !
' ct. 182 TI1 2019 |
IeATeN>HOCTH i
LloxymMenTsl (THMTOMbIL, CBUAETENBCTRE,
0 s Ep:;;o;s:;@;iroi?paocm, yﬂstn:osepeﬂuﬁ 3 PE—
| arpajamM) O HarpaKAeHWH OpraHM3aLuu or. 369 TIT 2019
| 33 YUaCTHE B BLICTABKAX, IPMapKaX, :
. MTPESEH TALIMAX
HorymeHTBI 0 MpoBepKax (aKTel, CPABKY, 10 16t
[_] | -:{ e ¥ 3
) Fe[enKucKa) OpraHaMi rOCKOHTPONS or. 141 TII 2019
(Hanzopa) :
01-21 f]»h-lcrpyrmﬂﬂ 10 ASJIONPOU3BOACTRY Hogepspee
| ' crt. 28 TI1 2019 3
01-22  Howmenxnatypa nen [locrognno ct. 157 TTT 2019
01-23 [06;-:)aLueHms TP&K/aH ¥ NEeperHcka Mo ux 5 net SI1K
i pacCMOTPEHHIO ct. 154 TI12019
ID 1-24 JKypran peructpauuu o6paienuii S5 ner
o rpaxcaaH n.-«e» cr. 182 TI12019
:U 15z Kypnan yvera Bbiiaun nevareii u J10 TMKBUAALIMH OPraHH3aALHH
-7 wravnos ct. 163 TIT2019
( ' : ; 3 roma
01-26 Ak TOK
- \KThl YHUYTOXKEHHS NeYaTel U IITaMNoB or. 164 TI1 2019
01.2 Kypuan PETMCTPalUMH MOCTYNAOLHX 5 ner
o CTIPABAAEMBIX JOKYMEHTOB n. «m» ct. 182 TI1 2019
01-28 PKypuan perucpaumn Tenerpamm, 3 ropa . «K»

TenedonorpamMm u Gakcos

cr. 182 TI12019 3
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01-29 Ty6anumsnii gownan o paboTe mKkomb!

[TocTostHHO
cT. 209 TT12019

101-30 Oryer o camooGenegoBanun

[MocrosHHO
ct, 209 TIT2019

01-31 CoumantHelit NacnOPT OpraHU3alLuy,
b couMansHLIi nmacnopr knacca

110 3aMeHB] HOBBIMEA

02. O0pazoBaTe/ibHAN AEATE/ILHOCTh

l02-01 ?C)Gp&BOB&T&J‘IbHB[G MPOrpamMMBbl LIIKOJbI [0
{ Vpornsm obiero obpasosanus
|

JTo 3aMeHbI HOBBIMH
cT. 271
TIMIT

02207 AononnurensHasie 06pasoparenblbie
.77 nporpammsl

ITo 3aMeHbl HOBBIMH
cT. 271
[IMIT

0203 !I’[po-roxonm 3acelaHui nearoruyeckoro
i [COBETA ¥ JIOKYMEHTB! K HUM

[TocTosiHHO
n. «m» cr, 18 TI12019

- ICumra YHETa NPOTOKOIOR 10 ner
G2-04 |
| NEAZrOrHYecKOr0 COBETa cT. 335 TIMII
A /loKyMenTB! N0 aHanM3y U KOHTpOMO [TocTosaHHO, |
©0p&azoBaTE1bHON AEATEILHOCTH ct. 316 TIMII |
ITporoxosns: 3aceianui coBeTa poauTenei
o 2 - POl [TocTosiHHO, !
12-06 (poAMTETBCKOro KOMMTETR) H AOKYMEHTI -
s i cT. 324 [TMI1 |
(SMpaBKH, MOKIabl, HHDOPMALMH) K HUM
: | Tlocroanno, ceili
1207 Ilporokons! 3acenanuii sx3aMeHALHOHHBIX 3 rona L1078 cageT
i KOMMCCHH ct. 326 TIMII TOKYMEHTHI 18
| rocxpaHue
02-08 Hudopmauus, csenenna o paGore rpymnn 3 roma
i [FPOAIIEHHOrO AHSA cT. 312 TIMI1
e,
02-09 IHura yyeta Bblnayn Meqaneh 50 ner |
g cOyuaroiumMes wikon cT. 319 I[TMIT
Faura ydera 61aHKOB U BbAaYH 50 ner ;
02-10 ATTECTaTOB (PerHCTPaLlUK BbIAAHHBIX
¥ ) o er. 322 TIMII
AOKViMeHTOB 06 o6pasopaHun)
0211 [FHmMra y4era BblIauM N0XBanbHBIX JTHCTOR 50 ner -
I TIOXB&.1bHBIX [PAMOT cT. 320 [IMII
;'l:u\ /MEHTB! (TITaHBI, JOKIANHbIE 3T Moorassma, ecnm
LKy HBI, JOKIaJIHEIE 3AITHCKH, |
)2-12 re f)nucma) 0 npose; J;H Katﬁri{ Th s s v
L8 e e X
P PORRASHH Pl ct. 321 TIMIT JTOKYMEHTH! He

Y POKOB

rocxpaduc




Pl

['porokonsl poguTensckux cobpanuit u

02-13 ACKYMEFThl K HUM (CIPaBKH, TOKIAME] 1 B
% : ; ’ cT. 324 TIMII
nHopMaLHH)
" 3 roza
(U2-14  Orryersl 0 paBoTe coBeTa popuTenei | ,
¥ R er. 325 [TMIT |
T i -
fon ; 50 ner
iU2-15 AJihaBUTHAsA KHHMrA 3aruck obyyaromxces 1 =
| e OESR cr. 329 [IMIT | |
e : ] 7
! TTocne oxoruarna
I 3 ronma lLuKonss ¥ npu
02-16 J_14dsle pena ofyy HXC ' | |
| ’ TR e ' k330 TIMIT peuTin s |
!’ \APYTYIO LIKOY |
. 1 ron | i
i02-17 C'K3aMeHaLHOHHbIE GHNETb 1
| 5 cr. 503 ITMIT | |
0218 13 3aMeHa bie pab 6 1 1 rox Tocne cnaun
pli-le ZH3aMeH
| 3 LMOHHBIE PaboTh! 06yyaroImmXCs . 506 TIMIT K3AMEHOR |
| |
- .
CofHIs BEAOMOCTL 113 |
I GKYPHANTE VONEBASMOCTI |
] (8 Ciyaae BCHCHNY Bt
: Gy MBKHOM HOSHTEE ] o |
02-19 Knacchbiii sxypHan (B cnyuae seaeHus Ha ) S mer Ak PACTINATAL (-
[ OyMaxHOM HOCHTENE) ct. 331 [TMIT KA. QY MREEE BocH
CHECIEHMA 103 SBOIADH
BEAMOCTH
| BICKTROHIIONG VDIV
! XPAHATCA T35 1€
t !
r '.
B o J{ypHan yueTa nponynieHHbIX 1
02.20 ~ [hYPHA yHeTa nponyiy I |5 nercr. 337 TIMIT |
| 3AMEILEHHBIX YPOKOB |
!n,,_,: | UKypuat 3aHATHI [0 LONOAHUTENBHOMY | 5 neT |
il 00peas0BaHUIO cT. 493 TIMII |
(12-22 ZypHan rpynmsl NPOMIEHHOTO OHS ] i T
Ta 41 g H
I R er. 333 [IMII |
0223 |
- ! !
| 03. MeToanyeckas IesTeNbHOCTE
—— J
103-C1 [Tonoxcenne o MeToanyeckom cosere 1 Haorognuo,
| . «a» ¢T. 34 TT1 2019
F _ e
03-02 Ionosxenus o6 yueGHO-MeTOAMUECKHX 1 [TocTosiHHO,
| o obbenrEeHusx, pabouux rpynmax n. «a» ct. 34 TI1 2019
! IpoTokosel 3acenanuii MeToguuecKoro
103-03 ) [TocTosHHO, i
103-03 COBETA ¥ JOKYMEHTHI (CIpaBKM, JOKNAMIbI, ]
n. «a» ct. 18 TIT 2019
| HHDOPMALIMK) K HUM |
L.
-~ l'0n0BoIt NnaH paBoThl METOAMYECKOrO '
27 e it A 1[5 ner, BIIK cr. 200 TIT2019
CCBETA
» i ITo |
03.05 #4213 PE3YNBTATOB METOAHYECKOMH 5 aet, ITIK
B peboTel D0pa3oBaTeNbHOR Opranu3aliy . 46 TI12019 Il oo i
' i P ' P 5 e BOMpocaM - 5 net |
4,5 i

04. BocnutaTtenbnas AeSITeJILHOCTL
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Tenennexka o sonpocam

rarepeii

04-01 (podopuer R Tz
pOhOpHEHTALHH, TPYTOBOTO 0BYUeHHs U 1 ot 345 TIMII
BOCIIHTAHWA
—
| Tevsenicka ¢ opranamu cucTemsi 5 ner. DK
04-02 npodunaktucu v Ge3Han30pHOCTH 1 :
; cr. 70 TT12019 :
HECOBEPILEHHONETHHX ?
| | ]
i ; TlocTosHHO, el |
403 Aloxymentsl o6 opraHusaiuy u paGote i 10 nrer ILKONId CAAET
o T, 478 ITMIT NIOKYMEHTBI Ha
|
1

rocxpatne

, JIoKYMEHTSI O MPOBENEHNUH OMUMMUAY,

| BHETOPUH 110 y4eOHbIM NpeaMeTaMm,
{04-04 c MOTPOB, KOHKYPCOB Xy00XKECTBEHHOrQ,
| ig'em{14'-16(:1{01‘0 W IpYrux BUIOB

- TBOPYECTBA LIKOMBHHKOR

ct. 383 ITMIT

o MuHOBaHHA HAMOGHOCTH

I
I
|
!

JIOKYMEHTBI O BBICTABKAX NETCKOTO

JIo MuHOBaHUS HAKOOHOCTH

0405 [xy/105KeCTBEHHOTO M TEXHHYECKOTO 1
| PR T ot. 384 [IMIT
| E BOPYECTBA
i IocTosuno. ecan
- " Ofyg*; bf., HHEI]OPMEL[HH 0 pabore 1 10 sex [rkOna caaeT |
04- o61uec) BEHHAIX yUEHHHECKHX or. 388 [IMTI NOKYMEHTDI Ha |
: eplaaua rocxpaiie !
— ' |
3[.?4-0? E‘:...:‘
05. Kanposoe ofecneuenue i
i i
05 01 KonnekTusHbli 10roBo 1 Eleseen I
A= AR B 3 -
| | il cr. 386 TI12019 |
) |
05-00 JI0KYMEHTBI O MpOBepKax BhIMONHEHNS ) 3 roga '
| YClloBMH KOJIEKTHBHONO JOTOBOpA ct. 389 TI12019
I
105-03 ITpaBuiia BHYTpeHHero TpyOBOrO i [MocTosHHO ! :
pacnopska ct. 394 TIT 2019 ;
T
05.04  [[UraTHoe pacnucaHue U M3MEHEHUA K 1 [TocTosHHO
Hemy cT.40 TT1 2019 L
05-05 HIraTHeie paccTaHOBKH (LUTATHO- 1 50/75 ner
| CIIHCOYHBIA cOcTaB paGOTHUKOB) cr. 42 TI12019 ;
i t
i 50/75 ner
i05-06 ) OKHOCTHBIE HHCTPYKLUMH pabOoTHHKOB 1
o PYKLUWH paSOTHHKO cr. 443 TI12019
SR |
. [Ipukasbl o nuyHOMY coctasy (npuem, }
MEPEME LEHHE, COBMEIIEHHE, NEPEeBO, ’
VBOJIbHEHHE, aTTECTaLusl, ; "
05-07 TOMONHUTENEHOE TTpodeccHoranbHoe i 50/75 ner 3TIK n, «ax ct, 434 :
i - |
0OOpasoBaHKe, H3MEHeHHe (hamuTuy, TIT12019 |
! NIOOUIPSHHUSL, HArPAXKACHHUSI, OTITYCKa M0 '
i X031y sa pebGeHkoM, ormycka Ges

GOXpaHeHkd 3apaboTHOH nnaTs)
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[1pHKa3E) OPraHK3aLMK 11O THYHOMY
COCTRY l:E'r}KGI"O,E[HbIG ornavyvBaeMele

OG6 oTmyekax,
KOMAanAHpOBRAaX
pa60‘r1-1m<03 {3

05-08 QTMYCKA, OTIYCKA B CBS3U C OByYeHHEM, 5 net
|_3- M e 2 1 BDEAHBIMI H
334Ky PCTBAX, HE CBA3AHHBIX C OCHOBHOHM . «O»- «r» eT, 434 TT1 2019 ’1‘11114‘ o
[ (npoduasHOM) AESTENBHOCTDIO, O e
i KOMAHAHPOBKAX M CITyKeBHBIX IpoBEpKax AR,
| - poBep - 50/75 ner
05-09 [1puKa3k! MO THHHOMY cOCTaBY 1 3 roga n. «m» !
{apicunnInHApHBIE B3BICKAHHS) ct. 434 TI1 2019 I
|
O eweroano |
ONIA4MBAEMBIX |
! OTITYCKAX, |
s IYCKax B CBA3M |
PllypHan perucTpaluy nprkazos mno :T;é e I
| : 4 THEM.,
05-10 |] ’.’!LlHCIM)‘ CO'GT&B)") 1 50.-’{75 ger OT1K . «o» ,[{E'}Kz' YCTBAX. HE |
AL ! y / dXx,
| | cr. 182 TIT2019 Lodimgadll
: CBAZAHHDIX C |
. | OCHOBHOH
| (npodusshoi) |
| | NEATETEHCOCTER) -
| | 5 ner
|_‘. i 3 - i
| VIlypHan yyeTa nMuHbIX 1€ paboTHHKOB .
(5.1]  [HYEBIX 1es, IMYHBIX KAPTOYeK, | 50/75 ner BIIK 1. «6» 5
TOYACBBIX AOrOBOPOB (CIysKeBHbBIX cT. 463 TI12019
KOHTPaKTOoB) :
05-12 luunsie fena paboTHHKOB 1 50/75 ey STICES [lepexomaumie |
| | P cr. 445 TI1 2019 s 1
[ I
| Tpynossie gorosopsl, cnysxebHbie 4 |
05-13 pheg 50/75 ner TTK*33 _
{13-13 KOHTPaKThI, corjlalleHus 06 ux 1 435 TI1 2019 [Tepexonsne |
._ H3MEHEHHH, PACTOPIKEHHHU - |
i
Y YpelomieHns, TpeAynpeNaeHus, 1 3 ropa !
paboThu<oB (-am) paboTonaresnem cT. 436 TI1 2019 |
5.5 JINdHbIE KApTOUKK PaBOTHHKOB 50/75 ner DTIK33 !
-13 (6. T ] ; [Mepexopgmue
L 9. T1-2) cT. 444 TI1 2019
| -
| [[0A1MHHBIC TMYHEIE AOKYMEHTEI 5 ot HesocToeb0aa
lha 1. i {esoeTnebosail i
13-16 (py.10B28 KHWKKA, IATUIOMEL, ATTECTATHI, 1 o lz?;?ﬁl?oafg LbL:OE, -
| YDOCTOBEPEHHS, CBMAETENBECTRA) ot i e ,
5517 Ihimm YUETa ABHIKEHHWS TPYAOBBIX 1 50/75 ner33 i
{ [KHWZEK W BKIAABIWEH B HUX n. «B» cT. 463 «B» TI1 2019 .
l | [Tocne nereveniisa |
[ . cpoka aeficTeHE |
| L : cormacua uan ero |
I 15.18 Cornachs Ha 06paGoTKy NEPCOHANTBHBIX 1 3 rona OT3BIBA, CCITH '

LAaHFERIX

cT. 441 TIT 2019

HHOE He
NpeayCMOTPEHO
(henepanbHbIM
3AKOHOM.
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05.19 HATIOTOB, MPEIOCTARIEHHH JILTOT,

rastoram, cbopam

JTokyme:Tbl 06 0cBOBONICHHH OT YILIaThI

('TCPOMEK YITAAThl WM OTKA3€ B Hel o

5 net
cr. 304 TIT2019

EOMUCCHIT

= {IpoTokonkl 3acenanuii, NOCTaHOBCHHS U
03-20 LIPYT1e JIOKYMEHTBI aTTECTALIHOHHBIX

10 net DIIK
ct, 485 TI1 2019

{oKyMeHTSI 110 aTTecTalHy,

0521 |onpegeneHuio npodeccHoHaNBHBIX 1
' [IHHHOCTHBIX Ka4ecTB paboTHHKOB

5 ner
cr. 484 TI12019

| JIOKYMEHTBI 0 TpOXOIKAEHHH

IPY/IOBOH NEeaTENbHOCTH

| HE3EBHCHUMON OLEHKH KBATM(HKALWH
105-22 PAOOTHHKOB WITH JTHLL, IPETERAYIOMHX Ha
OCYILNECTBIICHUE ONPEASNICHHOrO Bra

S ner _
cr. 488 TI12019

05-23 "padpuit nposenenus arrecTaumm

I ron
cT. 490 TI12019

| JT0KyMEHTEL O NepenoaroToBke u
10524 110BLILIEHHH KBATHOUKAUNMY 1
fIePeIoLroToBKE paboTHHKOB

Sner MK
cr. 491 TI1 2019

[lepenucka mo arrectaumu,
j05-25 fICPETOLITOTOBKE M MOBBILICHHH

3 roma
cT. 499 TI12019

EBanuguxanny paboTHukos -
05.0¢  [(W1aH NOBBILEHNS KBATHGHKALMK 5 et
. [1C/IANOr MYECKUX PAGOTHHKOB etT. 482 TI1 2019 _
i ; \ '
; JloxymMedTEL 0 npeacTasaeHUM Kk g
HAMPaXKI(EHHI0 paboTHHKOR . |
05-27 ([PCACTABNEHKSA, XOnaTalcTBa, or. 500 TII 2019 '
CAPAKTSDUCTHKH, BBINUCKH U3 PEMICHHUI 1 ¥ i
i .
!.. s aE . 3 rona
105-28 ["papux ornyckos er. 453 TIT1 2019 .
15.29 CApuduKaUHOHEbIE CTIHCKU (BentomocTH) 50/75 ner

0ab0 THE OB

cT. 400 TI1 2019

03-30  |OT4ers paboTHHKOB 0 KOMaHIHPOBKAX

5 ner DITK
cr. 452 TI1 2019

05-31 Kypran peruerpauny sinerkos
o HETPYNOCnocoGHOCTH

5 ner
eT. 619 TII 2019

; B 3a714ce (IIAHBI, OTHETHI)

lokyMeHTE! BelleHHIO BOMHCKOrO yUYera
-32 OPOHHPOBAHIIO TP@KAAH, IPECLIBAIOIHX

5 ner
cT. 457 TT12019

; LIOKYMEHTEI BEISHUIO BOMHCKOrO yuera ¥
iUS-jB GpOHHpOBaHMIO PpazkaaH, npe6blBaIoLHX
i 3a71ace (KApTOMKH, JIMCTKH, MOBECTKH)

5 ner
cT. 458 TIT 2019

[Tocie cHaTHE ¢
VHeT:




UKypHan (KHHra) NpOBEPOK COCTOSHUA

[U5-34  IBomHCKOrO yueTa u GpoRMpOBaHMA 1 z ﬂ?sg TI12019
|‘ rpaxcaar, npebbiBalolMX B 3anace = l
e . i

1c1c  |[#XYPHaJT ydeTa nuL, HOINeKaIUxX 5 ner m. ey

=52 1

BOHHCKOMY Y4eTy ct. 463 TI1 2019

15.3¢  SefBEM 0 noTpeGHOCTH B MpHBACHEHUH 1 I rog. -
L HHOCTPaHHBLIX pabOTHHKOB et. 377 TI1 2019
SasesieHns paboOTHUKOR O BBIgAYE 1 pou
03-37 JOKYMEHTOB, CBA3AHHEIX C paboToM, U MX 1 '
| s cr. 451 TI12019 .
0538 . !

06. Byxraarepckunit yuer n 0T4eTHOCTH

I' 6-01 I'onoscenue o6 onnare Tpysa u

[ToCTOAHHO 1. «ay»

Tlocne 3amMeHbl ’

l :
NPEMHUPOBAHHY PaboTHHKOB cT. 294TI1 2019 HOBBIMH |
T |
e L omosok rnan GUHAHCOBO- ITocrosanHo 1. «a»
06-02 = 1
| X035 }CTBEHHOH IEATENBHOCTH ct. 247 TIT 2019 |
- e
{)TUY2TBI O BBIMTOHEHUY NIAHOB |
016-03 (MHAHCOBO-X O3 HCTBEHHOM AEATENBHOCTH 1 Heeratinb |
R n. «a» ct. 272 TI12019 i
. cprenusaumd. Fogoseie ! |
I , |
| {(JTY2ThI O BBITIOJIHEHHH MJTAHOB i
106-04 ?{IIHHEHCOBO-XOSHﬁCTBeHHOﬁ OeATeIbHOCTH 1 JJRT I 4On !
\ W ' cT. 272 TI1 2019
| cpraHusaiuy. Ksapranbhsie
i +lokyMenTs! 0 npoBepkax (akTbl, cipaski,
T o o 5 nercr. 282
16-05  Inepemdcka) GuHaHCOBO- XO3sICTBEHHOM 1
- i TIT2019
NEATENHHOCTH
I
! | !
06-06  Toposas Gyxrantepckas OTYETHOCTD l i |
| | R cr. 268 TIT2019
| .
l 1
& 5 ner m. «@» .
U6-07  Tomosas 6roxeTHAS OTUETHOCTS 1 - : |
N . cr. 269 TIT 2019 |
[Ipu otcyrereuis
e 2 5 ner n. «6» :
HO-(1§ IponenyTounsie Byxranrepckue oT4eTs ] . 269 TII 2019 FOA0BBIX -
g NOCTOSHHO
' | 119 ronoBoii
ir}g_gg AYRKTOPCKHE 3AKNOYSHHS N0 1 5 net Ovxranrepexoi
' ' (CyXranTepckon 0TYETHOCTH cT. 286 TT12019 OTYETHOCTH -
| NOCTOAHHD
l06-. 10 "opoBBI2 B KBapTanbHsIe pacueTs! 1o | 50/75 ner
___ lcTpaxOBbIM B3HOCAM ct. 308 TIT 2019 s
| i
Tt = E IIH:3
{06-11 Jlanessie cuera pabotHuior 1 50/75 ner 3

cT. 296 TI1 2019

,' JloKkyMeHTbI 0 TIoYYe K 3apaboTHOH
6. 19 rarhl (CBOAHBIE pacyeTHble (pacueTHo-
e Irs1aresicibie) BEAOMOCTH, paCYeTHbIE

' |J HCTBI, JIOBEPEHHOCTH)

6 ner
cT. 295 TT1 2019

Ilpu otcyTeTany |
MHUEBRIX CHETOR - |
50/75 ner |
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JLOKYMEHTEI (KONMHM OTHETOB, 3asBeHHH,
CriCKki pabOTHHKOB, CHIPABKH, BBIMMCKH
1% IPOTOKONOB, 3aKU1I0UEHHS, TTEPENHCKa)
0 BpINIaTe Nocobuit, onnare aHETKOBR
HETPYI0CHOCOOHOCTH, MATEPHANBHOMN
HOMOLIH

5 ner
er. 298 TIT 2019

C IPAEKH O A0X04axX U CyYMMax Hanora

5 neT

Ilpu oTeyTeTern
JIHLEBBIX CUETOE
WU BEJOMOCTRH

06-14
! (A3HEECKHX JIHLL, cr, 312 TI1 2019 HAWHC L HAd
_ 3apaloTHOH
| naatel - 50/75 mT
.I_ I
06-15 MenessurensHele JIMCThI 110 YOEpHAHUIO S net Iocne
o 114 3apaoTHOH nnarTsl cT. 299 TI1 2019 MCIOIHEHHS f
06-16 'THCTKH EeTpynocnocoGHOCTH pAae |
= L B i ; |
| Py cr. 618 TI12019 |
[Tpu TKENBIX, f'
. - _ 6 s BPEJHbIX H
06-17 A0€/11 ¥ JKypHansl yyera pabouero nz’i{‘}z . 2019 e i
(APEMETR = VCIIOBHAX TPy - |
50/75 ner
i Hancrosnie nexnapauun (pacuersr) no 5 ner DMK ,
[ - t t‘{ f
| BUEM BHAAM HAJIOrOB ct, 310 TIT 2019 !
;()6- 19 UlokyMeHTbI 06 MHBEHTAPH3ALIMH AKTHBOB 8 197
cT. 321 TII 2019
; [Ip1 ycnosnu
g [lokyMenTBI 06 HiHBEHTAapH3aLHH TOBapHO- 5 ner . f
{06-20 Y 321 TI1 2019 [POBCASHMA %
MATEPHAIBHBIX LEHHOCTEH CT. HpogepkH |
Tlocne BeIObITHA |
0Ky MEHTBI O NEpeoLIBHKE OCHOBHBIX o (o oo
o6 (heHIOB, ONpeeneHHH aMOPTHIALHHA 5 ner o !
wal B 323 TI1 2019 i |
F H 2 /i
r{OFHB[K CPEICTB, OLEHKE CTOMMOCTH CT HEMATEPHATEHBIX |
HuyLiecTsa bsiciiciini |
e aana s |
Tocne i
N < s . YBOIILHEHS
j06-22 or3 Cf'OP“;{O MATCpRATEREE nzl;g TI1 2019 METEPHAILEHO-
TBETCTRE :
| SICHERae = OTBETCTBEHHOMO !
TuLA
Jloreeops! rpaskiancko-npasosoro '
XApaxTepa O BBITTOJHEHHH paboT
IR . i 50/75 net
16-23 0XA3aHMH yCITyr QH3HYECKUMY JTHLIAMH, T
: B cr. 301 TI12019 |
AKTBl CAAYH~ NPHEMKH BBHIONHEHHBIX |
PAdOT, OKasaHHBIX ycyr '
[Tocne ueredenus |
~y Jlorceops ¢ poauTensmu (3a1<0HHblmn 5 et OTIK ST iR
Uo-24 e o 11 TI1 2019 cpora AeHeTeHA |
CTAEMTENAM A !
i ) - oroBopa |
[Tocne 3ameHl

JlokyMerTs! yueTHoH nonuTuky

5 ner

cr. 267 TI12019

HOBbBIMI
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" lepeuyiisle yuetHsie AoKyMEHTE H
CES34HHSIE C HUMH ONpaB/aTe/bHbie

[Tpu yenoewn

pOBEHEHHS! :'
~OKYMEHTbI (KACCOBBIE AOKYMEHTDI 1 : P SB - L o
i _ IPOBEPKM; Ipl |
EHHIM, CaHKOBCKHE 0KYMEHTDI, KOpPELIKH i ;
S . BOHMKHOBGHHI |
66-26 ~CHEKHDLIX 98KOBBIX KHUKEK, Opepa, 5 et T— |
120¢/1H, u3BeleH s GaHKoR H TIePEROIHEIE cr. 277 TI1 2019 baxsfl)orr; _— :
Tpe€ioBanms, akThl 0 Npreme, crave u E s m-q st
. OXPAHAKYTE S 10
CTHCAHWH UMYIIECTBA U MATEPUATIOB, - ”}] "
NBUTAHLMM, HAKNIAAHEIC, ABAHCORbIS Sl S
s PELUCHIE [T0 1 |
CTHETBE, Mepertcka)
0637 ! lepeuehs iy, umeronmx NpaBo MoANMCH 5 ner [ocne samennt |
L= oy b
TICPBHYEBIX YUETHBIX JOKYMEHTORB cr. 280 TI12019 HOBBIMH ,!
] ]
[Hocne '
060 JOKyMEHTB 0 B3auMHbIX pacuerax u 5 net ct. 264 : |
6-28 g MpOBECHHUSA ;
flepepacuertax TI12019 =
B3aHMOpacHeT
L w— &
(6-29 Kuwra yaeta noepentocrel 5 et m. «ay
e ’ cr. 292 TIT 2019
v g 5 ner
U6-30 Cuera-dakType |
Sl ek s or. 317 TIT 2019 |
o, - MU OpTaHi3aLmy
U6-31 DKypHan yuera ocHOBHBIX cpencts Ho MuKBHaLkA Op
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